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THE SERVICE OF A BUSINESS LIBRARY’ 


By ALIceE L. Rose, LIBRARIAN OF THE NATIONAL City BANK oF NEw York 


One can quite imagine that the picture 
which comes into the minds of many when 
they read the title, “The Service of a Busi- 
ness Library,” might well be described by 
this verse from a poem by Edmund Mum- 
ford Jones entitled “Gargoyles”: 


Behind the desk stand the librarians, 

Bleak women, spare and angular and thin, 
Impersonal as God or Death, 

And in their eyes and on each masked countenance 
Sits changeless irony to watch your whim. 


But times have changed and so have li- 
braries and—librarians. Sometimes we even 
have a man in that position! I cannot hope 
to tell you, with any degree of completeness, 
of the service which a business library can 
render to its patrons, but if I can turn your 
thoughts in that direction so that you will 
look into the subject for yourselves if you 
are interested, this talk will have served its 
purpose. 

Since’ August, 1914, when the World War 
jolted us out of our sense of all-sufficient 
complacency, merchants, manufacturers, and 
business men of foresight have recognized 
the necessity of being accurately informed 
as to opportunities in foreign fields. The 
time for guessing has passed. Our erstwhile 
enemies, the Germans, long ago realized 
this, and with their well-known and pains- 
taking thoroughness they studied in advance 
every market into which they hoped to pene- 
trate. As one means of doing this, many 
concerns developed well-organized commer- 
cial libraries or information departments 
and the card index was developed to the 
nth degree of efficiency. Herein lay the 
foundation of much of the German success 
in foreign markets. 

1 Reprinted from “The Executive” for November, 


1919, by permission of the Biddle Business Publica- 
tions, Inc., New York, N. Y. 


CoMMERCIAL LipraRIEs GROWING! 


In the United States many new commer- 
cial libraries have sprung up recently in re- 
sponse to the awakened interest in the value 
of printed material, while those which were 
already established have grown with great 
rapidity. Take as an example the library of 
The National City Bank: while a force of 
four assistants could handle the work in 
1914, now a staff of thirty-two can barely 
cope with it. 

Business concerns feel the need of know- 
ing more about foreign countries and their 
needs, more about their natural resources 
and economic conditions, as well as some- 
thing of the characteristics of the people 
with whom they desire to establish business 
relations. They must have information as 
to markets, their size, location and charac- 
ter; they must know how and where and 
through what media to advertise; how to 
pack for export; they must make themselves 
familiar with shipping facilities and trade 
routes; with methods of financing trade; 
with the weights, measures and currencies 
of various countries; they must study the 
laws of the country with which they desire 
to do business in order to see how these af- 
fect their special lines of merchandise; they 
must have information about prices, about 
transportation facilities, 
competition which 


labor conditions, 
and about the kind of 
they are likely to meet. On all of these 
questions much general help can be ob- 
tained from printed material before repre- 
sentatives are sent to gain the specific knowl- 
edge which brings actual orders. 
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Wuat Lrprary ResearcH Micut Have 
AVOIDED 


An incident which is said to have occurred 
recently (but the exact truth of which can- 
not be vouched for) illustrates how much 
can be saved by a proper preliminary inves- 
tigation. A concern in the Middle West 
decided that there ought to be a market for 
portable houses in the devastated regions of 
France, whereupon a shipment was made 
ready which in due course of time reached 
the docks of New York. While the men in 
charge of these houses were waiting to sail, 
a vessel came in from France bringing 
among its passengers a man conversant with 
conditions there. He informed the men who 
were just about to board ship that wooden 
structures were forbidden by law in that 
portion of France. Their only course was to 
return from whence they came, sadder but 
wiser men. 

In the book “Boston’s Special Libraries” 
by Ralph Power, published in 1917, it is 
stated that in Boston alone at that time were 


sixty-six different’ special libraries. These 
included newspaper libraries, public service 
corporation libraries, engineering, banking, 


insurance and chemical libraries, and so on 
through a long list. These are made up, 
not by any means of books alone, but of 
maps, clippings, pamphlets and of material 
of all kinds arranged in vertical files, of 
shelves of directories—in fact of everything 
which can be of service to the concerns 
they serve. 
* - > 
How TuHey Function 


I am informed by the Secretary of the 
Special Libraries Association that the num- 
ber of special libraries in the United States 
now reaches nearly 400. In the library of 
the Famous Players-Lasky Corporation it is 
often necessary to obtain from books and 
magazines the most unusual but accurate in- 
formation in order to portray accurately 
scenes, costumes, etc., used in their pictures. 
The library of industrial chemistry of Ar- 
thur D. Little, Inc., of Boston, supplies each 
of the specialists in the different fields of 
chemistry with the latest information in his 
particular field and gives trustworthy in- 
formation on any line connected with indus- 
trial chemistry. The Public Service Cor- 


poration Library of New Jersey furnishes 
material dealing with rate cases, franchises, 
depreciations and the valuation of public 


utility properties, etc. In Akron, Ohio, it 
has been suggested that the various rubber 
manufacturing firms unite with the Munic- 
ipal University in forming a library which 
shall contain not only material of teclinical 
but also of general interest. 


THe NATIONAL City FINANCIAL LIBRARY 


The National City Financial Library, 
which serves not only The National City 
Bank of New York but also The National 
City Company, endeavors to give informa- 
tion on the very wide range of subjects in 
which these two concerns are interested. In 
our corporation finance files we have mate- 
rial on about ninety thousand corporations, 
domestic and foreign. These files contain, 
for the most part, indentures, balance 
sheets, circulars, listing statements, and 
newspaper clippings. We have an index of 


all the companies mentioned in the Com- 
mercial and Financial Chronicle since 1910, 
as well as references to articles in many 


other magazines published not only in this 
country but in the principal countries all 
over the world. 

We have a card index of about twenty- 
four trays containing references to maga- 
zine articles on various commodities and ar- 
ticles of interest about all countries of the 
world, their economic condition, finances, 
natural resources, transportation facilities, 
in fact anything which might prove of in- 
terest to our users. In addition to this, we 
have a card catalog of about sixty trays, 
in which books and pamphlets are indexed 
under author, subject, and sometimes title. 
In indexing a book, we do not consider it 
sufficient to note it merely under author, ti- 
tle, and a general subject, but we go through 
it carefully, page by page, to see if there is 
anywhere concealed even a short paragraph 
on some subject on which we have no other 
material or which is compiled in a different 
way, and which, sometime in the future, 
may prove to be of use. No sentence or 
paragraph is too short to be indexed if it 
contains worth-while material. 


SpEcIAL LIBRARIES ABROAD 


The special libraries movement is confined 
not alone to the United States. A commer- 
cial bank in Brazil has written to us asking 
for information in regard to establishing a 
library there. Glasgow, Scotland, has a 
Commercial Library which is interested in 
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furnishing information to those engaged in 
the business of manufacture and mercantile 
affairs, that is, in material dealing with the 
source and nature of raw materials, means 
of transportation, cost of production, etc. 
The General Export Association of Stock- 
holm, Sweden, has recognized the growing 
importance of a national Commercial Libra- 
ry for, they say, “the need of this (the com- 
mercial library) becomes even greater in a 
land where commercial industry is on the 
increase.” 


CONSTANTLY WATCHFUL FoR NEw 
MATERIAL 


The aim of all special or business libra- 
rians is to supply information on the sub- 
ject in which their concerns are interested. 
To build up a collection which will accom- 
plish this purpose, it is necessary first to lay 
a foundation of general books of reference 
such as encyclopedias, maps and atlases, al- 
manacs, dictionaries and directories, stand- 
ard works on foreign exchange, foreign 
weights, measures and monies, marine insur- 
ance, practical-books on exporting and ship- 
ping, commercial geographies, histories of 
commerce, foreign correspondence, etc. 

Up to this point, the special library works 
along the same line as the public library, 
but when we come to its second function, if 
it is to prove itself worth a place, a differ- 
ence shows itself, and from then on it must 
become a vital living organism, watching for 
material along every possible line in which 
the organization is, or is likely to be, inter- 
ested—collecting anything which may be of 
use, whether it be newspaper or magazine 
article, pamphlet or book, sorting and ar- 
ranging these and bringing them to the at- 
tention of those who most need to see them. 
This involves close and discriminating read- 
ing of newspapers, magazines, trade papers, 
and house organs, as. well as publishers’ 
catalogues and government check lists. It 
is not sufficient to wait for a definite de- 
mand. The need must be foreseen and the 
material ready for use when called for, as 
otherwise its usefulness is gone before the 
material is secured. 


WHERE THE MATERIAL 1S HIDDEN 


Material which has been worked over and 
carefully compiled for publication in book 
form is often out of date by the time it is 


printed, so that it must be supplemented by 
pamphlet material and by magazine articles, 
and these in turn must be brought up-to-the- 
minute by well-chosen clippings from the 
daily papers. Even though these last-named 
sources cannot be relied upon for absolute 
accuracy and for final decisions they are ex- 
tremely valuable when filling their proper 
niche in the collection of information. 

Government publications of all countries 
in which an organization is interested, must 
be available for consultation if a correct es- 
timate of the possibilities for development 
of trade with that country is to be formed. 
Not only must the last numbers of a publi- 
cation be on file, but they must reach back 
far enough to give a range of figures, that 
is, editions of statistical annuals for the 
year I913 are necessary in these abnormal 
times to give an indication of conditions be- 
tore the war. 

I will only call attention in passing to the 
almost unlimited wealth of material con- 
tained in the publications of our own gov- 
ernment as that is covered very thoroughly 
elsewhere. 


Wuat Do You Know Asout Kaurt Gum? 


Perhaps a better idea of the work of the 
library can be obtained by a concrete ex- 
ample. Let us suppose that a_ business 
proposition arises which makes us interested 
in learning something about kauri gum. 
Perhaps we have never heard of this prod- 
uct before. We can, of course, look in the 
dictionary or encyclopedia for a _ general 
idea of the subject, but we need more def- 
inite and up-to-date information. So we 
look in the card catalogue where we note 
several recent magazine articles which give 
fuller and more recent information on the 
subject. Then we go to the clipping file, 
from which we get a little more light. By 
this time we learn where it is produced, and 
from the statistical annuals of these coun- 
tries, we find exact figures in regard to ex- 
ports and imports, manufactures, etc. 
When all our sources of information are 
exhausted we have a sufficiently good work- 
ing knowledge of this special industry to 
guide us in further action. 


SoMETHING AsouT EVERYTHING 
Every alert librarian feels her work has 
been, to some extent, a failure if she cannot 
produce at least a little information on any 
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subject about which she is asked. It may be 
that the only information which she can 
give is the name of an expert, or the name 
of a concern which has a library that has 
specialized along these very lines. As it is 
obviously impossible for one library to have 
all the material on all subjects, the next 
best thing is that there be vision enough to 
cover the most vital interests, and common 
sense enough to keep a record of where 
other sources of information may be found 
with as little delay as possible. In our cat- 
alog we record under a subject the names 
of accessible experts, whenever we know 
them, as well as the location of special col- 
lections. St. Elmo Lewis, the efficiency ex- 
pert, says of the business librarian: 


Much like a subtle spider which doth sit 
In middle of her web, which spreadeth wide; 
If aught do touch the outmost thread of it, 
She feels it instantly on every side. 


How shall the librarian acquire the vision 
and the wisdom to have always the right 
thing at the right time and in the right 
place? 

FUNDAMENTAL PRINCIPLES 


Insistence on two or three fundamental 
principles and practices will go far toward 
bringing about this much-wished-for result. 
First, a large proportion of the library staff, 
be it evef so small, must consist not only 
of alert, wide-awake people with plenty of 
initiative, and a broad educational founda- 
tion, but also (and this is of the greatest im- 
portance they must be well grounded in 
the technique of library science. Only in this 


way will the wheels move noiselessly in 


spite of the multiplicity of detail which is 
necessary to care for large amounts and 
varying kinds of information. Time is too 
precious to be wasted on experiment or 
guess work, while red tape becomes invisible 
in proportion to the experience, training, and 
skill of the people who use it. 


KNOWLEDGE OF LipraARY ScIENCE NEEDED 


The library worker must be trained, not 
only in order to handle adequately the many 
details that arise in connection with the 
work, without becoming enmeshed by them, 
but also in order to build for the future; 
otherwise he will find himself in the position 
of the librarian who proudly said that he 
did not need a card catalogue for he carried 
all that in his head. When asked what hap- 
pened when he wasn’t there, he replied, 
“Well, they have to wait till I get back.” 

But a knowledge of library science alone 
is not sufficient to cope successfully with the 
problems of a special library. The interests 
and policy of the organization must be fully 
appreciated and understood. For this, close 
co-operation with the heads of departments 
and with the officials directing the work of 
the organization is absolutely necessary. 

Familiarity and a close touch with the 
work and interests of all the members of 
the organization, clerks as well as officials, 
combined with an absorbing desire to be of 
service, will surely result in the ability to 
route well-selected information to the prop- 
er person, thereby rendering efficient and 
worth-while service. 


é BUSINESS LIBRARIES: A LIST OF REFERENCES 


BIBLIOGRAPHIES 


Meyer, H. H. B. Special List of References 
on Special Libraries. Special Libraries. 3 : 
172-6. O. "12. 

Meyer, H. H. B., comp. List of References 
on Business Libraries, and the Relation 
of the Business Library to the Business 
Man. Special Libraries. 8 : 147-9. N. °17. 


GENERAL ° 


Bartholemew, P. A. Selling the Service of 
the Special Library. Special Libraries. 11 : 
164-5. S.-O. ’20. 

Costs in the Special Library. Special Libra- 
ries. 11 : 156-9. Je. ’20. 


Gifford, W. S. Suggestions for Making a 
Business Library Practical. Special - Libra- 
ries. 6: 100-4. Je. "I5. 


See also article by D. C. Buell, “The Library As 
An Efficiency Tool,” in the same issue, p. 105-8. 


Krause, Louise B. Business Library: What 
It Is and What It Does. 116p. il. $1.50. 
Journal of Electricity Technical Book 


Shop. San Francisco. 1919. 


The volume is substantially a reprint of the articles 
appearing in current numbers of the Journal of 


Electricity, April 1-September 15, 1919. 

Lapp, John A. Organized Information in 
the Use of Business. Special Libraries. 6 : 
57-61. Ap. ’I5. : 

Lee, G. W. Library and the Business Man. 
Stone & Webster. Boston. 1907. 
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Megargee, H. B. Library as a Business As- 
‘set. Electric Railway Journal. 55 : 1095-6. 
My. 29, ’20. 

Nystrom, Paul H. Business Library as an 
Investment. Library Journal. 42 : 857-62. 
N. ’17. 

Purinton, E. E. Building an Office Library. 
Independent: 96:214, 227+ N. 16, '18. 

Schaftchenko, T. D. Library Service in a 
Business Organization. Journal of Elec- 
tricity. 43 : 320-1. O. 1, ’I9. 

Snyder, Mary B. The Business Library. 
Special Libraries. 9 : 5-7. Mr. ’18. 

Swan, Florence May. Preparing Men for 
Better Jobs. Special Libraries. 9 : 114-15. 
My. ’18. 


Describes methods that have been employed to 
bring the business library to the attention of em- 


ployees. 

Thomas, Leon. I. Some Whys and Whats 
of Our Library and a Few Don'ts. Spe- 
cial Libraries. 10 : 167-9. S. ’19 

Wheeler, Joseph L. Industrial Libraries. Spe- 
cial Libraries. 2: 10-12. F. ’11. 

Wilson, H. W. Problems of Printed In- 
dexes in Special Fields. Special Libraries. 


4 :148-51. S.-O. ’13. 


Book SELECTION 


Greenman, Edward D. Technical Literature 
and How to Use It. Special Libraries. 9: 
89-02. Ap. 18. 


Book Lists 

Cleland, Ethel, comp. Five Hundred Busi- 
ness Books. 3d ed. rev. 62p. gratis. A. L. A. 
1920. 

Jennings, Irving G. A Bank Library of One 
Hundred Books. Special Libraries. 8: 
61-3. Ap. °17. 

Lynd, R. S. What There Is in Business Books 
for the Business Man. Publishers’ Weekly. 
92:570-5. Ag. 18, 717. 

Morley, L. H., and Kight, Adelaide C. 2400 
Business Books and Guide to Business 
Literature, edited under the direction of 
John Cotton Dana of the Newark, N.J. 
Public Library. 472p. $5. H. W. Wilson 
Co. 1920. 

Nystrom, P. H. Selected List of Books Suit- 
able for Business Libraries. National Effi- 
ciency Quarterly. 1 : 39-66. My. ’18. 
Bibliography. Includes books of general applica- 

tion only. 

DIRECTORIES 


Business Value of a Special Library. Spe- 
cial Libraries. 3 : 161-2. O. ’12 
Contains a list of business libraries. 





Directory of Special Libraries and Other 
Sources of Information in Boston and Vi- 
cinity. Special Libraries. 11 : 37-43. F. ’20. 

Johnston, R. H. Special Libraries—A Re- 
port on Fifty Representative Libraries. Li- 
brary Journal. 39 : 280-4. Ap. ’14. 


Contains a list of special libraries with data re- 
garding location, specialty, collection, etc. 


Libraries in New York City. Special Libra- 
ries. 11 :26a-27a. My. ’20. 
Names and addresses are given. 

Power, Ralph L. Boston’s Special Libraries. 
$1. Prentice-Hall. New York. 1917. 


THe LipRARIAN 


Brush, Matthew C. The So-Called Libra- 
rian’s Real Duties. Special Libraries. 8 : 
83-4. Je. ’17 

Krause, Louise B. Essential Qualifications 
of the Business Librarian. Journal of 
Electricity. 43 : 268-71. S. 15, ’190. 

Power, Ralph L. Business Education for 
Business Librarians. Special Libraries. 8 : 
135-9. N. 717. 


See also articles by Mrs. Cora 
Ethel M. Johnson in the same issue. 


Walter, Frank K. Future Training of the 
Business Librarian. Special Libraries. 10 : 
3-4. Ja. "19. 

Walter, Frank K. Training for the Libra- 
rian of a Business Library or a Business 
Branch. Library Journal. 45 : 578-80. S. 


"10. 


H. Farrar and 


Pustic LipraARIES AND THE Business MAN 


Bostwick, Arthur E. Library and the Busi- 
ness Man. Library Journal. 42 : 250-4. Ap. 
17. 

See also articles by J. C. Dana, Richard H. Waldo, 


Adelaide R. Hasse, . Dawson Johnston, F. M. 
Feiker, in the same issue, p. 265-77. 


Buell, D. C. Sources of Information for 
Business Men. Special Libraries. 7 : 142-4. 
O. ’16. 

Hasse, Adelaide R. Public Libraries and 
Business Men. Special Libraries. 8 : 41-4. 
Mr. ’17. Also American Industries. 17: 
23-5. Ja. "17. 

Morley, L. H. Newark’s Bureau of Business 
Information. New Jersey Municipalities. 
3 : 207-9. S. "19. 

Nystrom, Paul H. Relation of the Public 
Library to the Private Business Libraries. 
Special Libraries. 9°: 35-7. F. ’18. Also Li- 
brary Journal. 43 : 154-7. Mr. °18. 

Tweedell, Edward D. Special Libraries and 
the General Reference "eeiaam Special 
Libraries. 10 : 162-4. S. 
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Wheeler, Joseph L. The Library and the Bus- 
iness Man. Library Journal. 45 : 13-18. Ja. 


S "se 
CLASSES OF LIBRARIES 


Case against the Librarians. Special Libra- 


ries. 11 : 68-79. Mr. ’20 

Brief descriptions of the libraries of the Ameri- 
can Telegraph and Telephone Co., Yale & Towne 
Mfg. Co., N. Y. National Bank of Commerce, Im- 
brie & Co., Public Service Corporation of New Jer- 
sey. . . . . 
Krause, Louise B. Some Business Libraries 

of Chicago. Wisconsin Library Bulletin. 


2 :120-3. Mr. ’16. 

Libraries of the National Safety Council, Uni- 
versal Portland Cement Company, Byllesby & Co., 
Commonwealth Edison Company, Peoples Gas Light 
& Coke Company. | . 4 ; - 
Some Representative Business Libraries. Li- 

brary Journal. 42 : 278-90. Ap ‘17. 

Describes the libraries of Stone & Webster; Am. 
Type Founders Co.; Bur. of Railway Economics; 
National City Bank of N. Y.; American Bankers’ 
Association; Am. Tel. & Tel. Co.; ; Guaranty Trust 
Co.; Detroit (Mich.) News; An Insurance Library 
in Chicago; Sears, Roebuck & Co.; H. M. Byllesby 


Special Libraries of Boston and Their Uses. 
Library Journal. 42 : 206-303, 372-4, 540-2, 
728-32. Ap.-My. Jl. S. ’17. 

Based on a series of articles by Ralph L. Power 
on the Special Libraries of Boston, published in 


the Boston University News. : : 
Winton, Grace E. Business Libraries of De- 
troit. Special Libraries. 10 : 181-5. O. ’I9 


Commercial 


Bush Magazine. April, 1919. Issued by Bush 
Terminal Company, 130 W. 42d st. N.Y. 


Contains several articles on business libraries, in- 
cluding a description of the International Buyers 


Club. 
Parley, Mary M. Marshall Field & Com- 


pany Employes’ Library. Special Libraries. 

10 : 68-9. Ap. ’I9 

See also account of Wilson & Co.’s Reference Li- 
brary, p. 71-2 of the same issue. 


Foster, Paul F. Information Service for the 
Community Motion Picture Bureau. Spe- 
cial Libraries. 9 : 159-61. S.-O. ’18. 

The article consists of recommendations of what 


such a library should contain. On the strength of 
a library was organized for this company. 


King, Rhea. System Used by the Library of 


the Retail Credit Company to Develop 
Employees. Special Libraries. 7 : 157-9. N. 
16. 
Engineering 

Cutter, W. P. Engineering Societies Libra- 
ry, New York. American Society of Me- 
chanical Engineers Journal. 36 : xi-xiii. 
Ja. *14. 


Growth of Engineering Libraries and Need 
of Indexes. Railway Review. 56 : 180-91. 
Pr. & 


Krause, Louise B. Value of a Library in an 
Engineering Office. Engineering Record. 
69 : 479-80. Ap. 25. ’14. 

Walker, K. C. Making Engineering Libra- 
ries of Greatest Benefit. Engineering 
News. 76: 550. S. 21, '16. 


Financial 


Carr, Beatrice E. Formation of a Financial 
Library. Special Libraries. 10:125-7. Je. 
"10. 

Erwin, M. L. Bankers Trust Company Li- 


brary. Special Libraries. 10 : 129-30. Je. ’19 


See also article on the Chase Bank Library, p. 
131-2 of the same issue; and American International 
Corporation Library, p. 132-3; National Bank of 
Commerce, p. 137. 


Forbes, B. C. Women of Wall Street. Every 
Week. 4 : 4-5. F. 26. '17 

Glenn, Marian R. Library of the American 
Bankers’ Association. Special Libraries. 5 : 
78-80. My ’14. 

Guaranty Club Library. 
I : 17-18, 28. Ja. ’20 


The employees’ library of 
Co., New York. 


Guaranty Trust Company Reference Library. 
Special Libraries. 10 : 9-12. Ja. ’ 

Mestre, Rose. Library of the Guaranty 
Trust Company of New York. Library 
Journal. 42 : 285-7. Ap. '17. Also Special 
Libraries. 8 : 94. Je. 

Sisson, Francis H. Value of a Library in a 
Financial House. Special Libraries. 10: 
121-2. Je. ’ 

Spencer, Florence. Financial Library of The 
National City Bank. Special Libraries. 3 : 
170-2. O. ’12. 


Special Libraries. 


the Guaranty Trust 


Industrial 
Abbott, Elizabeth. Studebaker Library and 
Its Work. Special Libraries. 1 :66-8. N. 
"10. 


Cushman, J. A. Special Library for the 
Rubber Industry. Municipal Univ. Akron, 
Ohio. 1920. 

Fricker, F. Library of the Chemical Labora- 
tories of the B. F. Goodrich Co., Akron, 
Ohio. Special Libraries. 6 : 82-3. My. ’IS. 

Gallup, F. L. Library Service in the Chem- 
ical Department and Chemical Depart- 
ment Laboratories of the DuPont Com- 
pany. Special Libraries. 10:98-100. My. 


"10. 
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Greenman, Edward D. Housing an Indus- 
trial Library. Special Libraries. 9 : 138-41. 
Je. 718. 

Greenman, Edward D. Functions of the In- 
dustrial Library. Special Libraries. 10: 
189-91. O. ’I0. 


_ These two articles describe to some extent the 
library of Arthur D. Little, Inc. 


Hobert, Elizabeth. Special Library of the 
A. W. Shaw Company. Special Libraries. 
10 : 185-8. O. ’Io. 

If You Don’t See What You Want, Ask 
For It; Library Service of the Portland 
Cement Assn. Concrete. 8: 140. N. ’16. 


Organisation of a Factory Library. Journal 
of the Society of Chemical Industry. F. 
15. "19. 


Describes the practice of Noble’s Explosives Co., 

Ltd. 

Reissman, Gertrude. The Kodak Park Li- 
brary. Special Libraries. 10 : 94-7. My. ’19. 
Library of the Eastman Kodak Co., Rochester, 
Y. 

Smith, Julian F. Functions of a Research 
Library in the Dyestuffs Industry. Special 
Libraries. 10: 1007+ My. ’Io. 


Describes the Schoellkopf Research Library of the 
National Aniline and Chemical Co., Inc., Buffalo, 
Y. 


Tafel, L. A. Library Service of 
Jersey Zinc Company. Special 
10 : 97-8. My. ’19. 


the New 
Libraries. 


Insurance 


Crum, Frederick S. Library and Statistical 
Work with the Prudential. Special Libra- 
ries. 10 : 159-62. S. ’I9. 


Library of the Prudential Insurance Company of 
America. 


Handy, D. N. Insurance Library at Boston. 
Special Libraries. 2 : 34-6. Ap. ’11. 

Hoffman, Frederick L. Insurance Libraries. 
Special Libraries. 4 : 171-4. S.-O. ’13. 

Liebmann, Estelle L. Library of the Na- 
tional Workmen’s Compensation Service 
Bureau. Special Libraries. 10:197-8. O. 


, 


19. 
Newspaper 


Catlin, G. B. Library of the Detroit News. 
Special Libraries. 2 : 161-3, S.-O. ’20. 


Public Utilities 


Armistead, L. A. Library of an Electric 
Railway. How That of the Boston Ele- 
vated Is Used by Its Officials. Aera. 5: 
618-27. Ja. ’17. 


Baechtold, Elsie L. Special 
Los Angeles. Special Libraries. 
F. ’20; 80-90. Mr. °’20. 


Describes the library of the Southern California 
Edison Company. 


Carabin, Maude A. Work of the Detroit 
Edison Company’s Library. Special Li- 
braries 7 : 133-40. O. ’16. 

Hosmer, Helen R. Library of the Research 
Laboratory of the General Electric Com- 
pany at Schenectady, New York. Special 
Libraries. 4 : 169-71. S.-O. ’13. 

Hyde, Dorsey W. Special Libraries in 
Street Railway Service. Special Libraries. 
11 : 165-6. S.-O. ’20. 

Kingsbury, N. ©. Library a 
Modern Business. Special 
133-9. S.-O. 13. 


Libraries of 
II : 43-6. 


Necessity in 
Libraries. 4: 


Describes the library of the American Telegraph 
and Telephone Co. 
Lee, G. W. Library of Stone & Webster. 


Special Libraries 1 : 44-7. Je. ’Io. 

Lee, G. W. Stone & Webster Library Sys- 
tem. Aera. 5 : 886-98. Mr. 17. 

Mitchill, Alma C. Library of the Public 
Service Corporation of New Jersey. Spe- 
cial Libraries. 9 : 200-1. N. ’18. 

Morton, J. N. Technical Literature Ab- 

and Information Bureau Work in 

United Gas Improvement 

Special Libraries. 2 : 68-9. S. ’II. 


stracts 
the Library 


Company 


Railway 
Chittenden, Gilbert E. Official Library at 
Railway Administration Headquarters, 
South Africa. Special Libraries. 11 : 9-12. 


Ja. ’20. 


Johnston, Richard H. Bureau of Railway 
Economics Library, Washington, D.C. 
Special Libraries 9 : 129-35. Je. ’18. 

Lindsay, Alfred B. Follow-up System of 


the Bureau of Railway Economics. Spe- 
cial Libraries. 9 : 165-8. S. ’18. 


Describes its methods of collecting pamphlets and 
other material issued irregularly. 


Railroad Libraries. Special Libraries. 6 : 1- 
13. Ja. ’15. 


Society 


Day, Mary Bostwick. Library and Informa- 
tion Bureau of the National Safety Coun- 
cil. Special Libraries. 10 : 212-14. O. ’19. 


See also description of the library of the Safety 
Institute of America. p. 218-19 of the same issue. 
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THE CATALOGING AND INDEXING SERVICE 
OF THE H. W. WILSON COMPANY 


Once the business man has decided to in- 
stall a library, he is confronted immediately 
by a number of problems. First, there is the 
question what the library shall contain—the 
books and other sources of information that 
refer especially to his own field or are in 
daily demand he will want of course—how 
much other material the library should con- 
tain will depend upon the frequency with 
which it is needed; the resources and location 
of the public library in his community or 
other libraries to which he may have access; 
and the purpose of his library, whether purely 
for reference use or for the entertainment 
and instruction of the staff. 

Then there are the questions of how the 
material is to be secured and made ready 
for use and circulation. Problems of selec- 
tion and purchase, cataloging, circulation and 
reference immediately arise. He is troubled 
by the difficulty of choosing from the vast 
amount of material available that most suit- 
able for his needs, and by the fear that the 
material he wants most will escape his atten- 
tion. 

The extent of the problem can be appre- 
ciated when one considers how much the 
presses are continually turning out in this day 
and age. Once books were few in number 
and were mainly for the recreation and en- 


joyment of those inclined toward literary 





pursuits. No one thought of using them for 
information about his business. Now books 
are published in the United States alone to 
the tune of 8,000 or 10,000 a year, on every 
subject under the sun. Periodicals, once is- 
sued in limited numbers for literary enjoy- 
ment, have become the vehicle whereby thou- 
sands of learned societies, universities, or- 
ganizations and movements pour forth to the 
world the results of their investigations. 
Pamphlets, documents, reports and bulletins 
are issued by government and state depart- 
ments, banks, railways, movements and 
learned bodies on every conceivable subject. 
The great bulk of published matter is issued 
today, not primarily as literature, but for in- 
formation and as a record of progress, and 
it has become a most essential working tool 
to any man engaged in adding to human 
achievement in any direction. 

With this mass of material, the worker in 
any field must necessarily limit himself to 
the literature of that field, and not too much 
of his time and energy must be devoted to 
finding what he needs and making it avail- 
able for his purposes. There is necessary 
some mechanical device for sorting the mass 
of material into separate channels according 
to the various fields of usefulness and re- 
cording each separate piece so it can be found 
again when wanted. A device exists which 
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performs this service for a large and import- 
ant part of the world’s literature. This de- 
vice is the cataloging and indexing service 
of The H. W. Wilson Company. 

The H. W. Wilson Company’s service an- 
swers the questions “What is there” and 
“Where can I find it,” by cataloging in alpha- 
betic arrangement, by subjects, the contents 
of American books as they are published, in- 
cluding pamphlets, documents, reports and 
importations, and the contents of nearly 500 
periodicals. The service had its beginning 
more than twenty years ago in the Cumulative 
Book Index, a record of current books, 
which Mr. H. W. Wilson, the President of 
the firm, then the proprietor of a small col- 
lege bookstore in the Middle West, began in 
a small way, to meet the needs made evident 
to him by his own experience. The publisher 
and his wife did the compiling at home after 
hours, and the first issue, a modest pamphlet 
of sixteen pages, was delivered to twenty- 
seven subscribers. Next an editor’ was em- 


ployed to give at first part time and then her 
whole time to the publication and from that 
point the work has grown and extended to 
other fields, until now the entire time of one 
hundred and twenty people is given to the 
editing, manufacture and sale of these serv- 





ices. At the present time, the 
staff and equipment fully occupy 
a five-story brick building on the 
bank of the Harlem River in up- 
per New York City. 

It is estimated that from 13,000 
to ‘15,000 books, -pamphlets, re- 
ports and documents are now re- 
corded yearly in the Cumulative 
Book Index. Entries are made by 
author, title and subject, all in one 
alphabet, so any book can be 
easily found, however meagre the 





information to start with, and the inclusion 
of price, publisher, binding and date of pub- 
lication make the Index useful as an- order 
list. The record of books of previous years 
is covered by a series of United States Cata- 
logs, each complete in one alphabet for a term 
of years. 

Another service that has grown out of the 
need of libraries for more specific aid in the 
selecting of books is the Book Review Di- 
gest. Here the more important of the new 
books are evaluated. This is done in a scien- 
tific manner by including first a brief descrip- 
tion of the contents and purpose of the book, 
free from criticism or bias, and, then ex- 
cerpts from published reviews of the book, 
both favorable and unfavorable. This pro- 
vides a consensus of opinion that presents all 
points of view and is free from personal 
bias. _ Nearly seventy journals are clipped 
regularly for the reviews they contain, there- 
by insuring a wide range of opinion. A spe- 
cial feature of the Digest is the quarterly 
list of new technical and industrial books 
compiled in the Applied Science Reference 
Department of the Pratt Institute Free Li- 
brary (Brooklyn, N. Y.) 





THE INDEXING OF PERIODICALS 


Naturally the business man’s library will 
contain his trade papers, some copies to cir- 
culate in the office and perhaps to be clipped, 
others for filing on the reference shelves. 
These must be indexed in some way to make 
the information they contain available when 
wanted. There are other periodicals less vital 
to the particular business or trade in question, 
but important enough to subscribe for at least 
one copy for reference, and still others not 
needed badly enough to subscribe for, but 
which publish articles from time to time that 
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those who use the library would value if they 
knew of them. The periodical indexing serv- 
ice of The H. W. Wilson Company brings 
to a focus all the information on any 
subject whatsoever contained in the nearly five 
hundred periodicals it indexes. About 190,000 
separate articles in 8,000 separate issues of 
these journals are recorded in the service for 
a single year. A single number of the Read- 
ers’ Guide alone records about 4,500 entries 
in approximately 140 issues of the 104 peri- 
odicals indexed regularly. 

These services save the library from the 
necessity of card-indexing the contents of the 
periodicals it subscribes for, and reveal at 
a glance articles in other periodicals that 
would be of service. There are now four 
services including the Readers’ Guide to Peri- 
odical Literature for periodicals popular and 
general in character, the Readers’ Guide Sup- 
plement for educational, religious, scholarly 
or purely scientific journals, the Agricultural 
Index for periodicals, pamphlets, bulletins, 
documents and reports on all phases of agri- 
culture, and, most important for the business 
man, the Industrial Arts Index. Here are 
recorded regularly the contents of 153 peri- 
odicals, in addition to many bulletins and re- 
ports, on business, trade, electricity, chemis- 
try, engineering, textiles, manufactures, min- 
ing and metallurgy, and applied science. All 
the articles in these periodicals are indexed 
under as many subject headings as the con- 
tents call for, and each entry contains the 
title and author of the article, maps, plates 


PRACTICAL HELPS IN BUILDING YOUR LIBRARY 





and illustrations, if any, the name and vol- 
ume number of the magazine in which the 
article appears, inclusive paging and date. 
This plan of indexing is similar for the other 
services here mentioned. With one exception, 
they are issued monthly, thereby keeping the 
record well up-to-date, and the annual and 
cumulated volumes provide a similar record 
for the files for earlier years in convenient 
form. 

The distinctive features of these cataloging 
and indexing services are (1) the simple al- 
phabetic arrangement of subject headings; 
(2) frequent cumulation, which saves the 
time of the user and provides for periodic 
revision of the whole, and (3) the service 
basis method of charge. 

For the average user of the Index who 
wants to find out what has been published 
on the particular subject he is investigating, 
the alphabetic arrangement of subject head- 
ings has proved most satisfactory. Forms of 
headings are studied carefully to choose those 
conforming most closely to current practice, 
and, to prevent going astray, cross-references 
are used freely. These also serve to direct 
the user to material in fields allied to the par= 
ticular subject he is studying, and so open up 
new and perhaps unthought of, fields for in- 
vestigation. Headings are often inverted and 
subheadings used to bring material on allied 
subjects together. This system has the ad- 
vantage in that it is simple to use—as simple 
as an encyclopaedia or a dictionary. 
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THE CUMULATIVE PLAN OF PUBLICATION 


Another feature that has _ contributed 
towards making The H. W. Wilson Com- 
pany’s Cataloging and Indexing Service in- 
valuable, is the cumulative plan. The time 
and labor saved to the users of these cata- 
logs and indexes by means of the cumulative 
feature is incalculable. 

Imagine a man wanting to find an article 
on the “Physiological Effect of Leaking Gas” 
which he had seen some years back in the 
Scientific American but could not remember 
when. If the Readers’ Guide to Periodical 
Literature or the Industrial Arts Index were 
not cumulated he would have to look through 


each monthly issue for each year approxi- 
mating the date he remembered until he found 
the article. In this case it might mean 


The current record, the Cumulative Book In- 
dex, is also cumulated from month to month, 
from July thru to January with a single issue 
in December and from February to June with 
a single issue in May. The June number 
for each year is a bound annual volume re- 
placed every third year by a three-year cumu- 
lation with all entries in one alphabet. 

In the Industrial Arts Index the monthly 
service is cumulated bi-monthly, with a full 
cumulation every quarter and a bound an- 
nual volume at the close of each year. 

A few years ago a study was made of the 
plan of cumulation of the record for earlier 
years and it was found by actual calculation 
that, from the standpoint of the number of 
alphabets to be used, in the long run the three- 
year cumulation was the most practical. Ac- 





EDITORIAL DEPARTMENT 


looking through some fifty issues or more. 
The cumulative plan makes it unnecessary for 
him to look thru more than two issues for 
the current year and one issue for each year 
previous, or series of years. 

By this cumulative plan, the United States 
Catalog contains a record complete in one 
alphabet for books in print up to January 1, 
1912. Another volume contains the record 
for 1912-1917 and 1921 will see the publica- 
tion of a three and one-half year cumulation, 
covering books from 1917 to June 30, 192I. 


cordingly, the three-year period has been 
adopted for all the Wilson indexes with the 
exception of the Readers’ Guide Supplement 
where the nature of the material makes a 
four-year cumulation seem more practical, and 
of the Industrial Arts Index, where the fact 
that the articles soon go out of date, makes 
a two-year cumulation seem of more value. 
It was also the custom in the past, to issue 
these cumulated volumes in addition to the 
current service, charging a special price for 
them. They are now included in the current 
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service at no additional charge, the large 
cumulations being delivered in place of the 
annual volume for the year of issue. By this 
arrangement the subscriber to the Jndustrial 
Arts Index receives one year an annual vol- 
ume and the next year, a two-year cumulation 
in one alphabet, covering the current year and 
the previous year. ; 

For a period of five years then there are 
but four alphabets to consult at the most at 
any time, as against the forty to fifty alpha- 
bets that would be necessary if the Jndustrial 
Arts Index were not cumulated at all. This 
reduces the time and labor of the user pro- 
portionally. 


CUMULATIVE SERVICE FOR 1921 


Under the cumulative plan, 1921 will see 
four large cumulations of this cataloging and 
indexing service. The three-and-one-half- 
year cumulation of the United States Catalog 
will cover in one alphabet, books published 
from January 1, 1918 to June 30, 1921. It 
will be delivered to subscribers to the Cumu- 
lative Book Index in place of the annual vol- 
ume which would otherwise be published. A 
two-year volume, 1920-1921, will be delivered 
to subscribers to the Industrial Arts Index, 
and there will be a three-year cumulation of 
the Readers’ Guide, 1919-1921, and a three- 
year cumulation of the Agricultural Index, 
1919-1921, all of which will be delivered to 
subscribers in place of the annual volume for 
the year, and at no additional charge. 


A Brier DEscRIPTION OF PROCESSES 


Users of the indexes may be interested in 
some of the processes involved in their prep- 
aration. 

Subject headings are assigned by an actual 
examination of the books and periodicals 
themselves whenever possible. For every 
book recorded in the United States Catalog 
a 4x6 card is made to which are fastened 
clippings from publishers catalogs and an- 
nouncements, book lists, etc., concerning the 
book. Subject headings are assigned from an 
examination of the book itself or where this 
is not possible, from the data given on the 
card, supplemented by information solicited 
from the publishers. There are now as- 
sembled in the editorial office of the Company 
about 250,000 of these cards, the preparation 
of which has cost the Firm $100,000 or more. 


For the periodical indexes a copy of every 
issue of a magazine, bulletin, pamphlet or re- 
port indexed is received, read by the indexer 
and the headings to be used written in on 
the margin near the title of each article and 
the copy filed for reference. It has been 
found essential to have the actual periodicals 
available for indexing, in the first place to 
be sure of assigning the proper subject-head- 
ings for titles are often misleading and do 
not represent the subject accurately or pro- 
vide sufficient data for indexing. Then, when 
cumulations occur and many articles are 
brought under one heading, it is often nec- 
essary to provide sub-headings. For this 
reason the articles must be frequently re- 
read. The periodicals are kept on file for 
reference until the entries refering to them 
are recorded in the final cumulated volume to 
be issued for the period. 

After a periodical has been read and the 
subject headings assigned, the magazine is 
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taken by a cataloger and the entries to be 
made are typed on sheets of paper, five by 
twelve inches, divided by lines into four 
spaces of equal size. One entry is written in 
each space, as cut “F” will show. After 
the typed entries have been compared with 
the magazine for accuracy, the sheets for a 
month’s indexing work are collected, and cut 
apart on the ruled lines. The result is a card 
catalog, each card a 3x5 slip of copy, contain- 
ing a single entry. These are then alphabeted 
in the order they are to appear in the printed 
index, and sent to the priuting department to 
be set up on the linotype. 


How THE CUMULATING Is DONE 


Naturally the plan of cumulation used in 
the Wilson Indexes would be so cumber- 


age from one to four slugs each, and after 
an issue of the service is printed, these slugs 
are stored in alphabetical order on long gal- 
leys, forming what is practically a card cata- 
log of all the slugs used in printing that 
issue. 

Previous to this, after the entries have been 
set, a proof is cut up and the portion of the 
proof showing the slugs for any one entry 
is pasted to the copy slip for that entry. This 
makes a card catalog that serves both for the 
purpose of comparison in case an error has 
been made in typesetting, and as an actual cat- 
alog of the slugs themselves. This card cat- 
alog is preserved in the editorial department 
and is capable of any amount of enlargement 
or rearrangement. 

When a cumulated number is to be issued, 
the new matter for the month is sent to the 





MANGFACTURING DEPARTMENT 


some and expensive as to be practically im- 
possible, if some convenient way were not 
found of preserving the entries in type and 
arranging them in as many combinations as 
desired. Just as the library records the con- 
tents of its collection by means of the card 
catalog, so does The H. W. Wilson Company 
have a catalog for the entries to the periodi- 
cals and books which it records. This con- 
sists in the editorial department, of the card 
catalog previously mentioned, and in the man- 
ufacturing department of linotype slugs. 

The entries as set up by the linotyper aver- 


printer, set up and the new slugs then al- 
phabeted with the slugs for the former num- 
bers of which the cumilation is to be made. 
The card catalog in the editorial room, made 
from the copy slips, is arranged to show the 
entries which the cumulation is to contain and 
in what order, and is forwarded to the print- 
ing department to serve as a guide in com- 
bining the slugs. Proof is afterward taken 
of the combined type and read with the cards 
to make sure all slugs are in their proper 
places and that none are missing, also to 
make such combinations of entries as may be 
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desirable in the case of continued articles, etc. 
The illustration below ,shows a combining 
table with the worker in the process of com- 
bining the old and new linotype slugs. The 
tray of slugs from a former number is ar- 
ranged on one side, the tray or new slugs on 


“FILING THE CARDS” IN THE 


the other, while the centre tray contains the 
combined type-matter. The copy slips indi- 
cate the order in which the entries are to be 
compiled, and the racks around and behind 
the table contain other slugs ready for com- 
bination. 


Tue Service Basis MetHop or CHARGE 


While, for the sake of convenience, these 
catalogs and indexes are printed and distrib- 
uted as periodicals, they perform a service for 
the library, which if done by itself for itself, 
can only be measured in the salary cost of a 
cataloger, and the cost of files, cards, storage 
space and corresponding overhead charges. 
The fact that this service is done at a central 
bureau for all libraries permits each library 
to obtain it at a fraction of what it would 
cost to do the work for itself. 


Again the ‘small library does not make the 
same use of the service that the large insti- 
‘ution does and to attempt to charge the same 
price to all results in cutting off many who 
if allowed to share according to ability, could 
benefit by the service and help materially to 





LINOTYPE SLUG CATALOG 

reduce the cost to larger institutions. A grad- 
uated scale of charges has been adopted there- 
fore that will bring these catalogs and in- 
dexes within the reach of even the smallest 
library. The cost of service is measured as 
accurately as possible by the amount of use 
each institution makes of it. In the case of 
the book catalogs it is determined by the 
amount spent annually for books and for the 
periodical indexing services, by the number 
of periodicals indexed that the library re- 
ceives. 


Back NuMBERS OF MAGAZINES 


The business library does not have the 
space to keep a large stock of back numbers 
of magazines and the library that is supplied 
with indexes to periodicals does not need to 
The H. W. Wilson Company 


store them. 
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can supply in full sets, volumes or single 
numbers, practically all the periodicals that 
are indexed and many others. 

In addition to the cataloging and indexing 
service, The H. W. Wilson Company is the 


publisher of many bibliographies and books 
intended for reference and research work, in- 
cluding a number of books on business sub- 
jects. A complete catalog of publications will 
be found on pages 557-66. 


THE WILSON INDEXING SERVICE 


ADDITIONAL PERIODICALS INDEXED FoR 1921 


It has always been the policy of The H. 


W. Wilson Company to develop and improve 
its indexing service as fast as the revenues 
can be increased sufficiently. In 1919 a 
change was made in the cumulative plan, 
which included the cumulative volumes in 
the current subscription without additional 
charge. In 1921, the list of periodicals to 
be indexed is to be enlarged materially. 
Subscribers to the indexing service are 
given an opportunity at all times to declare 
their preference for periodicals to be in- 
cluded. Requests and suggestions are al- 
ways kept on file and given consideration. 
When there is an opportunity to increase the 
list a questionnaire is prepared and sent to 
all subscribers, on which they may register 
their choice. The periodicals listed in these 
questionnaires have first been examined to 
be sure that they are valuable for indexing; 
that is, that the articles have permanent 
value, that they are long enough to make in- 
dexing worth while and that the periodicals 
selected are such as have good standing in 
the fields they represent. After subscribers 
register their choice on these questionnaires, 
the votes are counted and those receiving 
the highest number are declared elected. 
We have recently gone thru this proce- 
dure, and, as a result of the questionnaire 
submitted to subscribers, the following 
periodicals have been elected and the index- 
ing will begin with the first issue for 1921. 


ReApErS’ GUIDE TO PERIODICAL LITERATURE 


V House & Garden. N.Y. Mo. $3.50 


Reapers’ GuIpE SUPPLEMENT 


American Jour. of Physical Anthropology. $5. 
American Journal of School Hygiene. $2. 
Classical Quarterly. London. Quar. 16s. 
‘Discovery. London. Mo. 7/6. post free. 
“Geographical Journal. London. Mo. £1. 4s. 
Hispanic American Historical Review. $3. 
vJournal of Educational Research. $4. 


Journal of Hellenic Studies. 1 guinea. 
Journal of International Relations. $3. 
-Mercure de France. Paris. Semi-Mo. 68 fr. 
YMercury. London. Mo. 36s post free 
National Academy of Sciences. Proc. $s. 

¥ Natural History. N.Y. Bi-Mo. $3. 

Philippine Jour. of Science. Manila. M. $5. 
“Scottish Historical Review. 4/6 a no. 
~ Socialist Review. N.Y. Mo. $2.50. 

¥South American, N.Y. Mo. $3. 

Southern Workman. Hampton, Va. Mo. $1. 
Studies in Philology. Chapel Hill, N. C. $3. 


INDUSTRIAL ARTS INDEX 
/ Advertising and Selling. N.Y. W. $3. 


VvAeronautical Journal. London. M. £2. 5s. 
American Concrete Institute. Proc. Y. 
vAmerican Institute of Chemical Engineers. 


Transactions. N. Y. Y. $6. 
VAmericas. N. Y. M. gratis. 

VAnnalist. N.Y. W. $4. 

“Automobile Engineer. London. Single no. 2s. 
VBrass World & Platers’ Guide. N.Y. $1. 

/Brick and Clay Record. Chicago, S.-M. $3. 

Canadian Chemical Journal. M. $2.50. 
VChemical Age. N.Y. M. $3. 

Chemical Society. Journal. London. M. 

Deutschen Chemischen Gesellschaft, Berichte 

der. Berlin. M. 

Electrical Review. London. W. £1. 14s. 

VEngineering & Industrial Management. 258, 

Engineering Education. Bulletin. $2. 

Gas Journal. London. W. Single no. 8d. 
YInstitution of Civil Engineers. Trans. Lond. 
/YInstitution of Mining and Metallurgy. 

Transactions. London. M. $5.50. 


VInstitution of Mining Engineers. Transac- 
tions. London. M. $10 per vol. 
/Institution of Petroleum Technologists. 


Journal. London. Q. Single no. 7s. 6d. 
Iron and Steel Institute. Journal. Lond. 
/Journal of Industrial Hygiene. $6. 
JN. E. Waterworks Assn. Journal. Bost. $4. 
Oil, Paint and Drug Reporter. N.Y. W. $5. 


gdA> 


Cad 
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“ Philosophical Magazine and Journal of Sci- 
ence. London. M. 2s 6d single no. 

Physical Review. Ithaca, N.Y. M. $7. 

¥Printers’ Ink Monthly. N.Y. M. $1. 

vPrinting Art. Cambridge. M. $4. 

V¥Public Roads. Wash. D.C. 15c¢ single no. 

VSafety Enginf€ering. N.Y. M. $3. 

“Société Chimique de France. M. Paris. 

VSociété des Ingenieurs Civils de France. 
Memoires. Paris. M. $o. 

YSpecial Libraries. N.Y. 10 nos. $4. 

Stahl und Eisen. Diisseldorf. W. $0. 

WSystem. Chicago. M. $3. 


AGRICULTURAL INDEX 


Agricultural Bulletin of the Federated Ma- 
lay States. Kuala Lumpur. M. $5. 


Agricultural Engineering. Ames, Ia. M. $3. 
Agricultural Journal of Egypt. Cairo. P.T. 5. 
Agricultural Review. Kansas City, Mo. $1. 
Australian Forestry Journal. Sydney. 4s. 
Bulletin of the Dept. of Agriculture. Trini- 
dad. B.W.I. 6d. 
Canadian Entomologist. Guelph, Can. M. $2. 
Canadian Veterinary Record. Toronto. Bi-A. 
El Mundo Azucarero, Habana, Cuba. M. $2. 
Entomological News. Phila. M. $2. 
Farming. Knoxville, Tenn. M. $2. 
La Hacienda. Buffalo, N.Y. M. $3. 
Hereditas. Lund., Sweden. 3 nos. a yr. illus. 
International Sugar Jour. London. M. ts. 4d. 
Journal Forestier Suisse. Berne. M. fr. 3.20. 
Jour. of Agriculture. San Francisco. M. $1. 
Journal of the Dept. of Agric. of South 
Africa. Pretoria M. 5s. 
_Journal of Indian Botany. Madras. £1, 8s. 
Journal of the International Garden Club. 
Brooklyn. Semi-Ann. $4. 
Journal of Pomology. Maidstone, Eng. Q. $3. 


Queensland Agricultural Journal. Brisbane, 
Queensland, Australia. M. ros. 

Rhodesia Agricultural Journal. Salisbury, 
Rho. Bi-M. 5s. 

Scientific Agriculture. Gardenvale, P.Q., 


vSugar. N.Y. M. $2. 

Torreya. Lancaster, Pa. M. $1. 

Tropical Agriculturist. Ceylon. M. 

West Indian Bulletin. Bridgeton, Barbados. 
World Agriculture. Ambherst, Mass. Q. $3. 


A CouRSE IN THE USE OF REFERENCE 
Books 


Miss Florence M. Hopkins, librarian of the 
Central High School, Detroit, Mich., and au- 
thor of “Reference Guides That Should Be 

Known and How to Use Them” has, at our 


request, favored us with a short account of 
her work: 

“Often some trivial incident will be far 
reaching in its influence upon a person’s work. 
Many years ago, a conversation which I was 
having in the library with the Principal of 
the school was interrupted by a pupil who 
desired some reference. I consulted a set of 
books, looked at the index, indicated the vol- 
ume and page needed, and turned to resume 
the conversation, feeling greatly relieved that 
the question which had been asked in the 
presence of the Principal had been one which 
I could so readily answer. Much to my as- 
tonishment, I was greeted with the remark, 
‘You have done that pupil a positive injury 
by using the index for him instead of let- 
ting him use it for himself.’ ‘But,’ I replied, 
‘he would not have had the slightest idea of 
how to use it.’ 

“From that day to this, my deepest interest 
in library work has been to develop practical 
lessons in the use of reference material. The 
latest of the many experiments, extending 
over twenty years, is a series of graded les- 
sons issued in inexpensive pamphlet form. In 
the Detroit Central High School, these pam- 
phlets are now required text-books, which 
are taken as seriously as are text-books in 
any other subject, even though they are used 
for only three days. Each pupil purchases the 
pamphlet designed for his respective English 
course each term, and is required to secure 
a satisfactory grade on the work before he 
is passed in his English. Usually examina- 
tions in English contain one question from 
the library pamphlet. 

“The pamphlets are wholly self-explanatory. 
Any lesson can be taught by a teacher or a 
librarian in regular class rooms, in two or 
three recitation periods, even though com- 
plete copies of the books explained are not 
available. The pamphlets can even be mas- 
tered independently by the pupils, because 
specimen pages from the books clearly il- 
lustrate just how details are entered in the 
complete work. The questions in the back 
are so arranged as to enable teachers to de- 
termine whether or not the work has been 
done, and are a great help in obviating any 
difficulty regarding absentees. Pupils of high 
school age love their percents, and work for 
them. They remember their standings from 
grade to grade, and take pride in keeping 
their library records high. 

“Schools in small towns, or in country dis- 
tricts, could, by means of such pamphlets, 
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train their pupils so that they could be as 
efficient in the use of college or public li- 
braries in later life as are pupils from city 
schools with libraries. 
if our colleges should require for entry, a 
familiarity with necessary bibliographical 
tools, such as the Readers’ Guide, card cata- 


Would it not be well 


logues, encyclopaedias, year-books, and even 
dictionaries and city directories? In school 
and college we are so absorbed in teaching 
details that we are in danger of neglecting a 
very important feature of education, that of 
training how to be self-directing in finding 
information in our great libraries.” 


NOTES AND NEWS . 


The following description of the library of 
the General Electric Company at Schenectady, 
N. Y., is taken from the Schenectady Works 
News: 

“People once thought a library was simply 
a place to collect books and keep them, but 
many persons in the Schenectady Works 
realize that a library is intended to render 
service; at least so declares W..F. Jacob, 
who is in charge of the G-E Main Library, 
located in Room B-45, basement of Building 
2. 

“Inquiries for every imaginable sort of in- 
formation come to the Main Library every 
day. Most of these are more or less techni- 
cal; some are freakish. The great useful- 
ness of the library in supplying data when 
called for, and at short notice, is now well 
known. 

“Not only the entire Schenectady Works is 
served by this library, but all the plants of 
the Company, and the district and sales of- 
fices as well. Most of these places have 
libraries of their own, but the Main Library 
here organizes the systems in use in those 
libraries, acting as a clearing house for 
them. This work means indexing 200 books 
a month and preparing 700 catalog cards. 

“In «°day’s work, the library serves an 
average of more than one hundred readers, 
loans 45 books and magazines, answers 20 
ordinary questions, and half a dozen search 
questions which take time to look up and 
demand resource in handling; also has 20 
incoming and 55 outgoing telephone calls. 

“Five years ago, the library had an aver- 
age of only 30 readers, and loaned avout 13 
books daily. It has growa until at 
present it is decidedly compressed in the 
three rooms which it occupies. There are 
about 5000 books, including bound sets of 
many periodicals. About 550 books are 
added each year. 

“The staff of 17 persons is made up of 
specialists. It includes four engineers and 
two library-trained persons. Of these six, 


three have had experience in technical libra- 
ries. 

“Library Service, a semi-monthly publica- 
tion giving lists of current articles and new 
books added to the library, circulates in all 
G-E Works and offices. It brings many in- 
quiries for copies of articles which are us- 
ually furnished by the photostat process. If 
the article is in a foreign language, it is 
translated. The library can translate from 
French, German, Spanish, Swedish and Nor- 
wegian, and commands facilities for trans- 
lating from Russian, Polish and Italian. 

“It is a simple matter to take out a book in 
the Main Library. The applicant merely 
signs a card, giving his department and 
Works telephone number; he then is allowed 
to borrow books for office and home use.” 





The Chemical Department of the E. I. Du 
Pont de Nemours & Company maintains five 
libraries, one in the Main Office in Wil- 
mington, and four in the laboratories of 
the Company. Each of these libraries has 
been developed to fill the needs of a special 
clientele but their work overlaps to some 
extent so that there is a splendid opportu- 
nity for cooperation. They borrow and 
lend freely and work out their subscription 
lists together so that there shall be no un- 
necessary duplication. 

Like other industrial libraries, the Du 
Pont Company finds work with trade cata- 
logs and patents as important as work with 
books. A description of the method of 
handling patents in the Jackson Laboratory 
at Wilmington has been furnished by the li- 
brarian, Miss Charlotte G. Noyes: 

“We get all dye and intermediate patents 
and they are filed in folders, each class of 
dyes separately and each class further sub- 
divided by the firm name. They are indexed 
by subject. They are checked off on cards 
like the ordinary patent checking cards with 
numbers from 00 to 99, except that our 
cards are 8% x 11 inches, so that there is 
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space enough under each number to write 
in an abbreviation of the class and firm 
name. When patents are borrowed, the 
charge is made on the back of the checking 
card and a small flag signal is fastened to 
the card, so that it is possible for the per- 
son who sends out overdue notices to find 
fairly quickly those patents which are 
charged out.” 





By arrangement with the Special Libraries 
Association, The H. W. Wilson Company has 
taken over the stock of back numbers of 
Special Libraries and is prepared to fill all 
orders. 





Miss Marion R. Lord, Wellesley, 1915, 
formerly of the Cataloging Division of the 
Boston Public Library and later Chief Cata- 
loguer and Assistant to the Librarian of the 
present Quartermaster’s Library of the War 
Department, now is on the staff of The H. W. 
Wilson Company as indexer for the Jndus- 
trial Arts Index. 





Through the courtesy of William F. Yust, 
Librarian, a copy of the Seven-Year Survey 
of the Rochester (N. Y.) Public Library cov- 
ering the work from its inception in 1912 to 
December 31, 1919, has been received. The 
pamphlet is very attractive and presents a 
record of work accomplished of which any 
librarian might well be proud. 





The “What Shall We Read Now” lists, 
new editions of which were prepared this 
summer by Miss Margaret Maynard of the 
Free Public Library, East Orange, New Jer- 
sey, were published by The H. W. Wilson 
Company and are obtainable only from them. 
Orders should be sent to the Wilson Com- 
pany and not to the East Orange Library. 





The demand for back numbers of the Wil- 
son Bulletin has become so great that it has 
been necessary to reprint issues in order to 
supply the demand. In view of the additional 
expense involved, the publishers announce that 
hereafter back numbers will be sold at ten 
cents each or in orders of ten or more at five 
cents each. Current issues will be sent to all 
librarians or those interested in library work, 
without charge. 


The A. L. A. announce a revised edition 
of C. C. Certain’s “Standard Library Or- 
ganization and Equipment for Secondary 
Schools.” “The price is forty cents. A. L. A. 
also announces a new edition of Margaret W. 
Brown’s “Mending and Repair of Books,” re- 
vised by Gertrude Style; and a new edition 
of Miss Plummer’s “Training for Librarian- 
ship” {A.L.A. Manual,- Chapter 13) revised 
by Frank K. Walter. 





Many young women are interested in Li- 
brary work who cannot at the present time, 
for one reason or another, enter library 
schools. Yet these young women have a defi- 
nite place in library work and a valuable con- 
tribution to make to it. Fortunately several, 
at least, of the large libraries ot the coun- 
try conduct apprentice classes which are open 
to both resident and non-resident applicants, 
thus making available the beginning of formal 
training to those possessing required personal 
and educational qualifications. Some of the 
Library Schools are so affiliated with public 
libraries that members of the library staffs 
may take regulated part time work in the 
school, thus opening a way for the ambitious, 
well prepared individual to receive library 
school training. Inquiry may pe made at 
A.L.A. Headquarters, 78 East Washington 
Street, Chicago, Illinois, regarding libraries 
offering apprentice training to non-local peo- 
ple, as well as regarding library opportunities 
in general. 





A copy has been received from A. L A. 
Headquarters, of the Report of the Special 
Committee on Certification, Standardization 
and Library Training, presented at the Colo- 
rado Conference last May. The following 
specific recommendations were made. 


1. That a National Board of Certification 
for librarians be established by A. L. A. and 
that permanent provision for such a board be 
incorporated in the A. L. A. constitution. 


2. That this Board investigate all existing 
agencies for teaching library subjects and 
methods, evaluate their work for purposes of 
certification, seek to correlate these agencies 
into an organized system, recommending such 
new agencies as seem desirable, and es- 
tablish grades of library service with ap- 
propriate certificates. 
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3. That the creation of such a board have 
for one of its purposes the stimulation, 
through state and local library commissions or 
associations, of the improvement of library 
service and the professional status of library 
workers. The board shall render these or- 
ganizations all possible assistance in any such 
action as is contemplated by them. 

4. That, pending constitutional provision 
for such a board, the Executive Board of the 
A. L. A. be instructed to appoint a special 


committee of nine members to serve until the 
permanent board is organized. 

5. That adequate financial support for this 
board be provided- from funds procured 
through the Enlarged Program campaign or 
otherwise. 

The members of the Committee were: Alice 
S. Tyler, Adeline B. Zachert, A. S. Root, C. 
C. Williamson, Frank K. Walter, Chairman. 
We regret that there is not space to publish 
the entire report. 


NEW AND FORTHCOMING PUBLICATIONS 
OF THE H. W. WILSON COMPANY 


Tue Liprary AND Society. (Classics of 
American Librarianship.) By Arthur E. 
Bostwick, Ph.D. 467 pages, $2.25. 

Two volumes have previously appeared in 
the Classics of American Librarianship 
Series, “The Relationship Between the Li- 
brary and the Public Schools,” by Dr. Bost- 
wick and “Library Work with Children,” by 
Alice I. Hazeltine. This volume is similar to 
the other two in that it includes reprints of 
papers and addresses by prominent librarians 
and other men of ‘eminence on the library in 
its relation to society. Forty-nine addresses 
in all are included, gathered under such 
headings as General Community Relations, 
The Community’s Service to the Library, 
Financial Support, Alternatives to Tax Sup- 
port, Boards of Trustees, The Library’s Serv- 
ice to the Community, The Provision of 
Books, Collection of Information, Control 
and Guidance of Reading, and Community 
Center Service. The connecting notes are 
supplied by Dr. Bostwick. 


ScHoot Liprary MANAGEMENT. By Martha 
Wilson, 2nd and enlarged edition. 142 
pages. 85c. 


The basis of this manual was a pamphlet 
published by the Minnesota Department of 
Education in 1917. It was revised and is- 
sued by The H. W. Wilson Company about 
a year ago and now appears in a still further 
revised and enlarged edition. School Library 
Management is an attempt to state the prob- 
lem of the library in the school, particularly 
the small school and to offer practical sug- 
gestions as to its equipment and administra- 
tion. The book covers every phase of the 
subject, selection and arrangement of the 
room, details of book selection and purchase, 
buying of supplies, classification, cataloging, 


charging, binding, and matters of administra- 

tion, including service, discipline and reports. 

An index serves to make every part of the 

book easily accessible. 

CATALOG OF LITERATURE FOR THE ADVISERS OF 
Younc WoMEN AND Girts. By Anna E. 
Pierce. About 96 pages. $1. 

Having long been impressed by the neces- 
sity of available literature directly applicable 
to the work of advisers of girls and young 
women, the compiler has taken this work in 
hand in the hope that at least three results 
will follow: (1) that all those in active work 
with girls and young women will secure in- 
formation concerning material already in 
existence with which they were not familiar, 
and which will be of immediate help in their 
efforts to raise the standard of their work; 
(2) that those interested in these problems 
will be in a position either to accumulate per- 
sonal libraries or helpful books for immediate 
daily use, or to induce the libraries of the in- 
stitutions with which they are connected to 
build up such a library. The necessary data 
for this purpose has been incorporated in 
this bibliography; (3) that it will be made 
plain where there is a lack of literature so 
that effective means can be taken to relieve 
this need. Approximately 2000 items have 
been arranged under the class numbers of 
the Dewey Decimal Classification with de- 
scriptive and evaluative notes. Author and 
subject indees are appended. 

NATIONAL DEFENSE, SELECTED ARTICLES ON. 
Volume III. (Debaters’ Handbook Series.) 
Compiled by Julia E. Johnsen. LX, 279 
pages, $1.80. 

This volume on National Defense has been 
compiled in response to a continued demand 
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for material on this question and contains 
articles and references relating to general 
questions of defense, The army, The navy, 
Military training, Compulsory military serv- 
ice, Disarmament and alternate means of 
Peace. The general plan of the Debaters’ 
Handbooks has been followed in compilation. 
The brief aims to cover the leading argu- 
ments for and against each aspect of the 
question. The arguments used are capable 
of much adaptation under other headings. 
The arrangement of reprints under each head- 
ing is in logical order as far as practicable 
and a well selected bibliography is included, 
the articles classified under headings similar 
to those used for the reprints. 





The H. W. Wilson Company announce for 
early publication: 

“Mopern SoctAL MoveMENTS: Descriptive 
Summaries and Bibliographies. By Mr. 
Savel Zimand, of the Bureau of Industrial 
Research, New York City. 

The volume is a series of bibliographies on 
Trade Unionism, the Cooperative Movement, 
Experiments in Industrial Democracy, includ- 
ing Co-partnership, National Industrial Coun- 
cils, and the Plumb Plan, Single Tax, So- 
cialism, Guild Socialism, Syndicalism, Bol- 
shevism and Anarchism. The value of each 
bibliography is greatly increased by a brief 
summary of the movement to which it per- 
tains. An introduction is furnished by Pro- 
fessor Charles A. Beard, formerly of Co- 
lumbia University, who says of Mr. Zimand: 
“Of his qualifications for undertaking such a 
bibliography it is hardly necessary to speak. 
His knowledge of European languages and 
European countries is wide and sure. He 
has visited all of the leading countries of 
which he speaks. The titles of the books. and 
papers which he records are not mere strings 
of words mechanically set together. He is ac- 
quainted with the literature which they repre- 
sent and the life which they reflect.” The 
price or date of publication of this volume 
cannot yet be announced. 


Work on the “Checklist of Pacific North- 
west Literature,” edited by Charles W. Smith 
of the University of Washington for the li- 
braries of the Pacific Northwest is proceed- 
ing slowly but surely and it is hoped to have 
the book ready for sale in February or 
March. Some 4500 items in all are included 


in this catalog and symbols are given to show 
the libraries of the Northwest in which copies 
of each item can be found. The price will 


be $4. 


The new edition of “Cataloging Rules,” by 
Miss Jennie D. Fellows of New York State 
Library School has also been delayed un- 
avoidably. It will probably make its appear- 
ance in the early spring. 


A forthcoming addition to the Practical 
Bibliographies Series will be “Henrik Isben: 
A Bibliography,” compiled by Ina Ten Eyck 
Firkins, Acting Librarian of the Library of 
the University of Minnesota. The volume is 
arranged in three lists, an author index, a 
subject index, and an index to characters. In 
the author list, full information about the 
book is given. In the subject list the author 
and title only of books are given with page 
references. The index to characters contains 
an alphabetical list of all the characters in 
the plays and the title of the play in which 
each character may be found. 


A companion volume to “Plays for Chil- 
dren,” by Kate Oglebay, which was published 
last spring will be issued shortly in “Plays 
for Amateurs,” compiled by Mr. S. M. Tucker 
of the New York City Drama League. The 
list will contain about 150 one-act plays for 
a mixed cast, about 50 one-act plays for men 
and 50 for women, and a list of about one 
hundred longer plays. The descriptive note 
gives some idea as to the number of char- 
acters and amount of scenery required, and 
whether the play is easy or difficult to pro- 
duce. 


The following handbooks are under way 
or will appear within the next two or three 
months: Study of Latin and Greek, and 
Open vs. Closed Shop, volume 2, by Lamar T. 
Beman; The Negro Question, by J. E. John- 
sen, Vocational Education, by Emily Robison, 
new and enlarged edition, by J. E. Johnsen. 





ADDITIONAL Books ANNOUNCED FOR FUTURE 
PUBLICATION 


Union List of Serials in Libraries of the Mid- 
dle West. C. W. Andrews. 

Fiction Catalog. C. Bacon. 

Index to Plays. I. C. Firkins. 

Library Aids for Teachers and School Li- 
brarians. Revised edition. H. W. Kerr. 
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Periodical Indexes 


A SERIES OF DICTIONARY INDEXES TO 540 PERIODICALS 











Readers’ Guide to Periodical Literature | | Readers’ Guide Supplement | | Industrial Arts Index | | Agricultural Index| 

























































































1900-1919 1907-1919 —s || —s 1913-1919 ~—s || ~—:1916-1919 | 
GUE) READERS GUIDE | ‘READERSGUIDE | READERS GUIDE pemwoml | READERSGUDE [READERS GUIDE) [ome] om) lem |pocsre|  mxDUsTRAL zee) 
TO To TO To TO TO ARTS | ARIS | ARTS | ARTS | ARTS ARTS INDEX | 1OEx 
PERIODICAL| PERIODICAL | PERIODICAL | PERIODICAL iment | PERIODICAL |PERIODICAL| |iwex| owe | woex | vmex | mor | vmx | | | 
LITERATURE} LITERATURE LITERATURE LITERATURE | i919 LITERATURE. [LITERATURE ia | 1904 | wis ane iit | ine = 919 ne - 
SUPPLEMENT | SUPPLEMENT 
1907 - 1916 1016 = 1919 
1900 -}904 1905-1909 1910-1914 1915-1918 
VoL] VOI VOL VOL.IV 
[TRE spews copper | Tae NCLSON COMPATY | THER. WILSON COMPANY | TE ENOWALSOR me} [THE HL WALSON THE NCNM COPAY a) ke ") 
Readers’ Guide to Periodical Literature Annuals, 1913, 1914, IQI5, 1916, IQI7 $19.50 
‘ . 3 - -191 aes .0O 
An author, title and subject index to 104 Two bee Volume (1918 1919) 39-0 
Keg ® Continued in monthly service fully 
of the most popular periodicals useful for 
; ‘ 7 cumulated quarterly, annually, 
reference. Complete series includes: é A 
Se PE odo ces ences cas 123.50 


Volume I (1900-1904)(Out of print) $24.00 





Volume II (1905-1909) ..--++- eee 24.00 . 
Volume III (1910-1914) ............. 32.00 Agricultural_Index 
Volume IV (1915-1918) ............. 27.00 A subject index to the contents of 
; ; ; 125 agricultural periodicals, Amer- 
Continued in monthly service fully ican and foreign, also to many 
cumulated quarterly, annually and bulletins, pamphlets and govern- 
IN x5: de code xc tecemensdentan 35.00 ment reports. 


Three-year Volume (1916-1918).... 42.35 


Continued in monthly service fully 
cumulated quarterly, annually, and 

An extension of the Readers’ Guide IIE b.b5 nied wenebesa case ee ea 123.18 
service to 98 additional periodicals 

Volume I Nine-year Volume (1907- 
1915) (Supplementing Poole’s Index to Legal Periodicals and Law Library 


) OO CeCe hESC O CeO OE CODECS OCOS 89.61 ournal 


An author and subject index to 

74.80 about 60 legal periodicals, also 
. several bar association reports. 
Part 2 of each issue is the Law 

Library Journal, reporting mat- 


Readers’ Guide Supplement 








Continued in bi-monthly service, 
fully cumulated in each issue.... 





Industrial Arts Index ters of special interest to the law 
librarian and members of the 
A subject index to the contents of legal profession. 
153 trade, technical and engi- Annuals, 1908-1919 inclusive, ea.... 6.00 
neering periodicals, society trans- Continued in quarterly service, fully 
actions and reports. cumulated annually .............. 12.00 


The prices quoted above are the rates charged only to those taking all of the peri- 
odicals indexed. Service basis rates are allowed on all indexes whereby each library 
pays only for the periodicals it receives. Write for rates. 


See also Index to St. Nicholas. Vols. 1-45. p. 566. 
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United States Catalog Series 


An author, title and subject catalog of American books as they are published. 
Complete to date in three bound volumes supplemented by the monthly issues and cumu- 
lated annual volumes of the Cumulated Book Index. Sold on the service basis. Apply 
for rates. 








United States Catalog, Books in Print, 1912... .$36.00 





The foundation volume of the series. Records 
over 160,000 books in 500,000 entries, 2,837 three-column 
THE nonpareil pages, half morocco. 
CATA | ONTED StaTES oA, ited S Catalog Suppl $48 
ATALOG CATALON ira! United States Catalog Supplement, 1912-1917... .$48.00 





"ibe 


81,000 volumes, 240,000 entries, 2,298 three-column 


. seme fa 7 onpareil pages, library buckram. 
NPRINT | SUPPLEMENT Sagclgiany / 


tong le United States Catalog Supplement, 1918-June, 1921. 





te. 


To be published in place of the annual volume 
June, 1920-June, 1921. 


Cumulative Book Index (current).............. $24.00 








The publication year begins in July and each monthly number from July to No- 
vember is fully cumulated. A single number in December is followed by a seven 
months’ cumulation in the January number. 

From February to April, each number is cumulated, followed by a single num- 
ber in May, and all previous numbers from July are cumulated for the annual in 
June. 


Standard Catalog Series 


The Standard Catalog will be ultimately a cooperatively printed catalog of 10,000 
titles, to be used in libraries, as a supplement to, or a substitute for, the card catalog. 
It will be published first in sections by class, and when complete in this form, it will 
be reissued in dictionary form. The selection is based on the best published lists avail- 
able, aided by the advice of librarians and of experts in each field. The following items 
in the Series are now available or announced for early publication: 


Biography Section, 1000 titles, 79 pages, lined paper. 
Sociology Section, 1000 titles, 99 pages, lined paper. 











a a ern eee $1.00 
Additional copies on thin paper, for same library, each............ .10 





Fiction Catalog: In preparation. 





Childrens’ Catalog 





scout Toes, S6e SNE GOO aioe 6s ccc tatepenesin neweess dana $2.00 
S060 “Tithes; Se BOTE, CHOU. oo o.oo icin oc ied Vacs 040% Chis 258 055 te wER 4.00 
onnp Titied: SO PAG, CON occ 00 6c ssa eis ca chnn des ct veeees 6.00 
Supplement, 1916-1919, 700 titles, 108 pages, lined paper............ 60 





Paper bound ‘copies, sold with bound copy, or to those having 
previously ordered bound copies, in lots of ten or more, 1000 titles, 
25C.; 2000 titles, 35¢.; 3500 titles, 50c.; Supplement, roc. 
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.Aids in Book Selection 
BOOK REVIEW DIGEST 
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Devoted to the evaluation of cur- 
rent literature. About 2500 books a 
year are listed by author, with pub- 
lisher, price, a brief descriptive note, 
and excerpts from the leading re- 
views culled from sixty representative 
journals. A title and subject index is 
included in a separate alphabet. 


Annuals, 1905-1919 inclusive, each $6. 


Continued in the monthly service, 
cumulated fully in August and Febru- 
ary (annual) $12. Also sold on the 
service basis. Apply for rates. 





BIBLIOGRAPHIES 


Modern Social Movements: Descriptive 
Summaries and Bibliographies. Savel 
Zimand. With introd. by Prof. Charles 
A Beard. In preparation. 


Bibliography for the Advisers of Women 
and Girls. Anna E. P’erce. In prepara- 
tion. $1. 


Aerial Photography: Bibliography of avail- 
able material relating to the means, 
methods, experiments and results of 
aerial photography. Henry E. Haferkorn. 
Pt. 1. 38p. pa. 50c. 


Christmas Lib Bulletin No. 2: Michigan 
State Normal College. Emelyn E. Gard- 
ner and E. v Andrews. 39p. pa. I0c; 
IO Or more copies, 5c e€a.; 100 copies, $3. 


Poisonous Gas in Warfare: application, 
prevention, defense and medical treat- 
ment. Henry E. Haferkorn and Felix 
Neumann. Pt. 1. Oct. 31, 1917; Pt. 2, Jan. 
15, 1918. Pts. I and II. 42p. pa. soc. Pt. 
II alone, 14p. pa. 25c. 


A short annotated bibliography of gases and kind- 
red devices applied in the late war 


PRACTICAL BIBLIOGRAPHIES 


A series of pamphlets, each a bibliography on some subject of current interest. 


Each 35¢, 4 numbers in one order, $1.00. 

Automobiles and Motorcycles. Arthur R. 
Blessing. 79p. 

Birth Control. Theodore Schroeder. 52p. 

Daily Newspapers in the United States. 
Callie Wieder. 64p. 

Henrik Ibsen. Ina T. Firkins. In prepara- 
tion. 














Titles are: 

History of the Reformation in Germany. 
George L. Kieffer. 69p. 

Masters of American Journalism. Julia C. 
Stockett. 49p. 

Office Methods. Blanche B. Shelp. op, 

Some Great American Newspaper Editors. 
Margaret Ely. 43p. 














MISCELLANEOUS 


Handbook of United States Public Docu- 
ments. [Elfrida Everhart. 320p. $2.50. 


IgIo. 
A brief history of the publications of the 


various government departments. 





Description of Federal Public Documents. 
Lawrence C. Wroth. 22p. pa. 20c; § or 
more copies, 10c ea.; 100 copies, $5. 


See also 2400 Business Books; Modern American library economy series; Reading 
Study outline series; Standard catalog series; United States catalog series. 


lists ; 
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Public Affairs Information Service 


The purpose of the service is to collect, 
classify and disseminate information upon 
all questions relating to government, fi- 
nance, social welfare, current legislation 
and other matters of public concern. It 
serves and is supported by cooperators and 
subscribers drawn from government de- 
partments, libraries, institutions, associa- 
tions, and individuals who feel the need of 
a guide to timely information on questions 
of the day. The service is made available 
through a weekly Bulletin which is cumu- 
lated bi-monthly, and bound annual cumu- 
lations issued in October of each year. 


Debate 








DEBATERS’ HANDBOOK SERIES 


Cloth. Price $1.25 each, unless otherwise 


noted 
American Merchant Marine. 
ed. xxxvii, 344p. $1.50. 
Capital Punishment. Fanning. 3d ed. xxvi, 


Phelps. 2nd 


299p. 
Central Bank. Robbins. viii, 182p. 
Child Labor. Bullock. 2d ed. xxvi, 2328p. 
City Manager Plan. Mabie. xxix, 245p. 
Compulsory Arbitration of Industrial Dis- 


putes. Beman. 4th ed. rev. and enl. 
Ixvi, 303p. $2.25. 

Compulsory Insurance. Bullock. xxxv, 
266p. 

Conservation of Natural Resources. Fan- 


ning. xv, 153p. 

Debaters’ Manual. Phelps. 3d ed. x, 191p. 

Direct Primaries. Fanning. 4th ed. xxxiv, 
228p. 

Election of United States Senators. Fan- 
ning. 2d ed. xxvi, 116p. 

Employment of Women, Bullock and John- 
sen. 2d ed. xxxiii, 214p. 

Federal Control of Interstate Corporations. 
Phelps. 2d ed. xxx, 240p. 

—_— and Protection. Morgan.- xxix, 
186p. 


Important unpublished material is also 
made available to subscribers and coopera- 
tors for the cost of copying only. 
Cost: Cooperators; Complete ser- 
vice including weekly bulletins, 
bi-monthly cumulations and an- 
nual volumes, per year......... $100.00 
Subscribers; Bi-monthly cumula- 
tions and annual volumes, per year 50.00 
Annual volumes from 1915 to date, 
each 15.00 
These are maximum prices. The Service 


ee 


is charged for on the service basis. Price 
quoted on request. 
Material 
Government Ownership of Railroads. 
Phelps. Vol. II xxxi, 200p. $1.50. 


Government Ownership of Telegraph and 
Telephone, Judson. xl, 204p. 


Income Tax. Phelps. 3d ed. xxxiii, 235p. 

Initiative and Referendum. Phelps. 3d ed. 
xlvi, 2090p. 

Minimum Wage. Reely. xxvi, 202p. 

Mothers’ Pensions. Bullock. xviii, 188p. 

Municipal Ownership. Johnsen. 3d ed. 


XxXxiv, 334p. $1.50. 
National Defense. Vol. II. Including 
Compulsory Military Service. Van Valk- 


enburgh. liv, 204p. 

National Defense. Vol. III. Johnsen. Ix,- 
2790p. $1.80. 

Open or Closed ‘Shop. Vol. II. In prep- 


aration. j 
Parcels Post.- Phelps. 2d ed. xxv, 158p. 
Prohibition. Beman. 2d ed. Ixiv, 240p. 
Recall, Including Judges and Decisions. 
Phelps. 2d ed. L, 273p. 
Single Tax. Bullock and Johnsen. 
XXXill, 249p. 
Study of Latin and Greek. L. T. Beman. 
In preparation. 
Trade Unions. Bullock. 2d ed. xxx, 28op. 
Unemployment. Johnsen. xi, 242p. 
World Peace. Reely. 2d ed. xxiv, 256p. 


2d ed. 


ABRIDGED DEBATERS’ HANDBOOK 


SERIES 
Paper. Price 25¢ each, unless otherwise 
noted. 
Athletics. Johnsen. 103p. 35c. 
Fortification of Panama Canal. Fanning. 
32p. 
Government Ownership of Telegraph. 


Phelps. 32p. 
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DEBATE MATERIAL—Continued 
Non-Resistance. Parsons. 93p. 35¢. Vol. IV: 1917-1918. E. M. Phelps. ed. Out 
Panama Canal Tolls. Phelps. sop. of print. 


Restriction of Immigration. Phelps. 83p. 
50c. 

Ship Subsidies. Clifford. 53p. 

Six-Year Presidential Term. Painter. 47p. 


HANDBOOK SERIES 
Cloth. Price $1.25, unless otherwise noted 


Agricultural Credit. Bullock. xiv, 177p. 
Americanization. Talbot. 2d ed. by J. E. 
Johnsen. Ixiv, 373p. $1.80. 


European War. Vol. I. Sheip. x, 334p. 

European War. Vol. II. Bingham. x éi, 
304p. 

Industrial Relations. 
Employment Management. 
xx, 507p. $2.40. 

Modern Industrial Movements. 
field. xxiv,377p. $2.40. 
oe of Labor. Bloomfield. xxi, 436p. 
2.40. 


Bloomfield. 


Bloom- 


League of Nations. Phelps. 4th ed. rev. 
and enl. xxxix,36zp. $1.50. 

Negro Question. J. E. Johnsen. In prep- 
aration. 

Prison Reform. Bacon. xxxvi, 3090p. 


Russia. Fanning. xxviii, 384p $1.50. 

Short Ballot. Bullock. xviii, 16op. 

Socialism. Robbins. xvii, 223p. 

Vocational Education. Robison. 2d ed. rev. 
and enl. by J. E. Johnsen. $2.25. 


UNIVERSITY DEBATERS’ ANNUALS 


A series of year books, each a collection 
of representative intercollegiate debates on 
the important questions of the day. Con- 
structive and rebuttal speeches are given 
for both sides, and each debate is ac- 
— by a selected bibliography, and 

riefs 


Contents 


VOL. I: 1914-1915. E. C. Mabie, ed. Out 


of print. 


Vol. II: 1915-1916. E. C. Mabie, ed. $1.80. 
International Police; Preparedness; Com- 
pulsory Military Service; Federal Owner- 
ship of Telegraph and Telephone; City 
Manager Plan; Prohibition; teracy Test 


for Immigrants; Compulsory Industrial . 


Insurance. 

Vol. III: 1916-1917. E. M. Phelps, ed. $1.80. 
Government Ownership of oo ds; 
Universal Military on Tig ulsory 


Arbitration of Railroad hy Dusputec: 

Chinese and ja panese Immigration; Com- 

—- Arbitration; Progressive In- 
eritance Tax. 


Vol. V: 1918-1919. E. M. Phelps, ed. $1.80. 
Cabinet System of Government; Govern- 
ment Ownership of Railroads, (three de- 
y peony Federal Employment for Surplus 

or. 


Vol. VI: 1919-1920. E. M. Phelps, ed. $2.25. 
Government ownership and operation of 
coal mines; Cummins plan for the con- 
trol of railroads; Affiliation of teachers 
with American Federation of Labor; Sup- 
pression of propaganda for the over- 
throw of the U. S. government (two de- 
bates); Compulsory arbitration of rail- 
way labor disputes; Compulsory arbitra- 
tion of labor disputes; The closed shop. 


DEBATERS’ MANUAL 
Compiled by Edith M. Phelps (Debaters’ 
Handbook Ser.) 2d ed. enl. x,191p. $1.25. 
This volume will tell the student or de- 
bater how to organize a debating society, 
where to find a suitable question for de- 
bate and how to prepare for the debate it- 
self. Part I describes in logical order all 
the steps thru which the debater must go 
in the preparation for a debate. Part II 
contains brief and valuable suggestions for 
organizing and managing a debating so- 
ciety and for drawin ~ a} its constitution. 
There is also an up-to-date list of subjects for 
debate, each accompanied by references to 
briefs, bibliographies, actual debates, collec- 
tions of articles, etc.; also a selected bibliog- 
raphy on debate and public speaking. 


INTERCOLLEGIATE DEBATES 
Chicago 
Federal Graduated Income Tax. 46p. pa. $1. 
Minimum Wage. sip. pa. $1. 


Recall (excluding judges). 38p. pa. $1. 
Iowa 
Federal Charter for Interstate Commerce. 


36p. pa. $1. 
Graduated Income Tax. 46p. pa. $1. 
Shipping Subsidies. 39p. pa. $1. 


New England Triangular League 
Courts and Social Reform. 67p. pa. $1. 


Texas 
Banking and Currency Reform. 29-54p. pa. 
30c. 
Compulsory Old-Age Insurance. 7-28p. pa. 
30c, 


Miscellaneous 
Public Regulation of the Rate of Wages. 
Rinehart Swenson. 74p. pa. 50c. 
A histori “résumé of the subject of wages, 


with bibliography. 
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Charles Davidson, 


Active Citizenship. 
Ph.D. A study of citizenship in general 
and of the intelligent management of local 


problems. Topics for discussion in meet- 
ings and short lists of books and docu- 
ments which may be consulted. 4op. 25c. 


American Art. A. L. Guthrie. Sixteen 
programs and bibliography. 63p. 35c. 


Contemporary Drama. Prof. Arthur 
Beatty. List of plays with interpretative 
notes and suggestive ideas for discussion 
and study. 12p. 25c. 


Coun Life and Rural Problems. M. K. 
Reely. wenty-one programs, under five 
main divisions, with references for each. 
Bibliography. 39p. 25c. 


_ Dietetics. Programs for 10 club meet- 
ings. 10p. Under one cover with “Home 
Economics.” 


Early American Literature. A. L. Guth- 
rie. Seventeen programs with references 
for each. Bibliography. sop. 35c. 


England and Scotland: History and 
Travel. C. E. Fanning. Intended for travel 
study club which has a historical founda- 
tion for its work. Bibliography. List of 
additional topics. trop. 25c. 


Home Economics. Prepared by the 
Home Economics Division, Agricultural 
Extension Department, Purdue University. 
Programs for 10 club meetings. 11p. Under 
one cover with “Dietetics.”  25¢. 


Italian Art: A General Survey. Prepared 
for the Wisconsin Library Commission. 
Chronological order of subjects. 6p. 15¢c. 


Mexico. Prepared by Study Club De- 
partment, Wisconsin Library Commission. 
2p. To be used in the same year with 
South America Past and Present or Pan- 
ama. Under one cover with Panama. 15c. 


New Poetry. Mary P. Parsons. Seven- 
teen programs with bibliography. 76p. 35c. 


Panama. L. E. Stearns. 4p. Under cover 
with Mexico. 


Study Outline Series 


These outlines are arranged for the special benefit of 
clubs and others who wish to follow a definite course of 
study. Each supplies a program already prepared which 
can be adapted easily to the special demands of a study 
group, and also indicates the best material for reference. 
These outlines can be purchased in quantity, annotated as 
desired and used in place of specially printed programs. 


Present Day Industries in the United 
States. Prepared by the Study Club De- 
partment, Wisconsin Library Commission. 
Topical outline without references. 6p. 15c. 


Questions of the Hour: Social, Eco- 
nomic, Industrial. J. L. Wilson. Nineteen 
programs, with references, each based on a 
single volume in the Debaters’ Handbook 
Series or the Handbook Series. 30p. 25c. 


Russia: History and Travel. C. E. Fan- 
ning. Eighteen programs and bibliography. 
28p. 25c. 

Russian Literature. A. L. Guthrie. Six- 
teen programs with references and recom- 


mended readings for each. Bibliography. 
53P- 35¢. 

Slav Peoples. Prepared by Gregory 
Yarros. The history, present distribution 


and culture of the Slavs. A topical outline 
with references under each topic. Bibli- 
ography. 24p. 25c. 

South America. Corinne Bacon. Topical 
outline with chapter and page references 
as a help in the preparation of papers. 
Bibliography. 30p. 25c. 

South America Past and Present. Based 
on the study of Bryce, South America. One 
subject for each meeting with questions for 
discussion. Short list of required refer- 
ences. I5p. 25¢. 


Studies in Modern Plays. H. A. David- 
son, M.A. Analytical study of ten plays, 
presented by question. Full directions for 
study and list of references. 44p. 35c. 


United States Since the Civil War. C. E. 
Fanning. Intended for clubs studying ad- 
vanced American history and modern prob- 
lems. Bibliography. top. 25c. 


Vocational Education and Guidance of 
Youth. E. Robison. Seventeen programs 
and bibliography. 66p. 35c. 


Woman Suffrage. J. L. Wilson. Covers 
the history and status of the movement, 
arguments in its favor, methods of pre- 
paring for and conducting campaigns, etc. 
Full references and a bibliography are 
given. 47p. 25¢c. 


10 copies (of one title) listed at 35c. $2.50 
10 copies (of one title) listed at 25c. 1.50 
to copies (of one title) listed at 15c. 1.00 
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Librarians’ Professional Literature 


Administration 
Care of Pamphlets and Clippings in Li- 
braries. Philena A. Dickey. (Library 
problems ser.) 28p. pa. 25c.; 4 or more 
copies 12%c ea; 100 copies $7. 
A description of various methods employed in 
the care of pamphlets and clippings. 
soaeny Work, 1905-1911. Anna L. Guthrie, 
ed. . 
A bib +. fl phy and digest of library literature. 
Manual of Library Economy (Brown). 3d 
and memorial edition by W. C. Berwick 
Sayers. 5190p. $5. 
School Library Management. Martha Wil- 


son. 2d ed. enl. VIII, 1r42p. 85c. 

A statement of the problems of the school 
library with suggestions for its equipment, or- 
ganization and administration. 


Bookbinding 
Library Bookbinding. Arthur L. Bailey. vi, 
248p. $1.25. 

Contains information on materials, processes, 
routine and various lesser matters relating to 
the binding and repair of books. 

Buildings 
A book of Carnegie Libraries. Theodore 

Wesley Koch. Plates. x,226,v-viiip. $3.50 

postage extra. 


Cataloging 
Cataloging Rules. Jennie 


In preparation. 


A revision of Cataloging Rules 
N. Y. State Library in 1914 as Library Schoo 
letin No. 36. 


D. Fellows. 


issued by the 
Bul- 


Classification 
Canons of Classification; a study in bib- 
liographical classification method. W. C. 
Berwick Sayers. 173p. $1. 
A critical study of the main systems of li- 
brary classification. 
Introduction to Library Classification; with 
readings, questions and examination pa- 
ers. W. C. Berwick Sayers. 172p. $1.25. 
ntended for beginners. 
Classics of American Librarianship 
The Library and Society. Arthur E. Bost- 
wick, comp. (Classics of American li- 
brarianship series*). 467p. $2.25. 


Library Essays. Arthur E. Bostwick. x,432p. 
$3.) (With “A Librarian’s Open Shelf,” 
5. 


A Librarian’s Open Shelf. Arthur E. Bost- 
wick. x,344p. $3. (With “Library Es- 
says,” $5.) 


Library Work with Children. Alice L. 
Hazeltine, comp. (Classics of American 
librarianship series*) 3096p. $1.50. 


Libraries: addresses and essays. John Cot- 


ton Dana. xi,299p. $1.80. 
A book of addresses delivered by the author 
during twenty years of library experience. 


Relationship between the Library and the 
Public Schools. Arthur FE. Bostwick. 
comp. (Classics of American librarian- 


ship series.*) 331. $1.50. 
*A series of reprints of professional! papers, 
edited by Arthur E. Bostwick. 


Miscellaneous 


British Museum Library. Gertrude E. Raw- 
lings. 23Ip. $1.25. 
An account of the museum and its treasures. 


Children’s Library: dynamic factor in edu- 


cation. Sophy H. Powell. 460p. $1.75. 
A discussion and criticism of library work for 
children as conducted at present; with a _bibli- 
ography, and an introduction by John Cotton 
ana. 


Library Adventures of Bob and Elizabeth. 
Marie L. Prevost. 16p. pa. loc; 10 of 
more copies, 5c ea; 100 copies, $3. 


Library Jokes and Jottings; a collection of 
stories partly wise and mostly otherwise. 
Henry T. Coutts. 1159p. 65c. 


Place the Man and the Book. Sarah B. 
Askew. 22p. pa. 10c; 10 or mbdre copies, 
5c ea; 100 copies, $3. 


Seven Joys of Reading. Mary W. Plum- 
mer. 20p. pa. 20c; 5 or more copies 10c 
ea; 100 copies $5. 


Modern American Library Economy Series 


Edited by JOHN COTTON DANA 


Part 6, sec 1 completes the first volume 
of the Series. This volume may be se- 
cured bound in three-quarters pig-skin, 
for $12. 

Pt 1, sec 1. Registration desk. Sara C. 
Van de Carr. (Out of print except in 
bound volume) 

Pt 1, sec 2. Charging system. Sara C. Van 
de Carr. 53p. 50c. 

Pt 1, sec 3. Administration of 
dept. Sara C. Van de Carr. 33p. 5oc. 

Pt 1, sec 4. Relations with the public in the 
lending dept. Sara C. Van de Carr. 22p. 


Soc. 


lending 


Pt 2. Booklists and other library publica- 
tions. John C. Dana. 31p. 5oc. 

Pt 3. Business branch. John C. Dana and 
S. B. Ball. 73p. $1. 

Pt 4. Advertising. John C. Dana. 31p. 5oc. 

Pt 5, sec 1. School department room. John 
C. Dana.’ 18p. 50c. 

Pt s, sec 2. Course of study for normal 
school pupils on the use of a library. (Out 
of print except in bound volumes. See 
v. 2. How to use a library.) 

Pt 5. sec. 4. School libraries, by G. Thomp- 
son and John C. Dana. 35p. 50c. 
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MODERN AMERICAN LIBRARY ECONOMY SERIES—Continued 


Pt 5, sec 5. Course of study for normal 
school pupils on literature for children. 
J. S. Harron, C. Bacon and John C. Dana. 
Out of print except in bound volume. 


Pt 6, sec 1. Large pictures, educational 
and decorative, by Marjary L. Gilson and 
John C. Dana. 8op. $1. 


V 2. High school branch of the public li- 
brary. Elizabeth B. McKnight and John 
C. Dana. 39p. 5oc. 


V 2. How to use a library; a course of 
study. Louise Connolly. 135p. pa. $1; bd. 


$1.30. 


V. 2, pt xvii. Maps atlases and geographical 
publications. Sarah B. Ball. 46p. 75c. 


V 2, pt xviii, sec 1. The vertical file. M. A. 
McVety and M. E. Colegrove. 34p. 50c. 


V 2, pt. xix, Aids in high school teaching; 
pictures and objects. John C. Dana and 
Blanche Gardner. 68p. $1. 


V. 2. Color-and-position method for filing 
pamphlets, books, maps, documents, let- 
ters and other material. pt. 1. John C. 
Dana. 36p. pa. $1; bd. $1.30. 


V 2. Picture collection, revised, by John C. 
b's and Blanche Gardner. 96p. pa. $1; 
1.30. 


V 2. yor headings for information file. 
M. E. Colegrove and M. A. McVety. 123p. 
pa. $1; bd $1.30. 


Drama 


Daily Bread; A window to the South; The 
lean years; one-act plays. Mary K. Reely. 


72p. lined pa. 6oc. 
one-act plays. 


Index to Plays. Ina Ten Eyck Firkins. 
In preparation. 


Plays for Amateurs. S. M. Tucker. In 
preparation. 
See also Study Outline Series. 


Plays for Children: a selected list. Kate 
Oglebay. I9p. pa. 60c. 
Compiled for the New York Drama League. 


Some of the Best Dramas. .Frances K. W. 
Drury. 24p. pa. 10c; 10 or more copies 5¢ 
ea; 100 copies. $2, 

A briefly classified list of 262 plays by Ameri- 
can and foreign authors. 


Reading Lists 


Children and Schools 


~~ Scouts of America. St. Joseph Free 
ublic Library. 2d ed. rev. 12p. pa. 10c; 
10 Or more copies, 5c ea; 100 copies, $2. 


Eighty Tales of Valor and Romance for 
oys and Girls. Children’s Department. 
Cleveland Public Library. 13p. pa. 10c; 
IO Or more copies, 5c ea; 100 copies, 3. 
Annotated. 


Fairy Stories to Tell and Suggestions for 
the Story Teller. Nina C. Brotherton. 8p. 
pa. 10c; 10 Or more copies, 5c ea; 100 
copies, $2. 


Lib Aids for Teachers and School Li- 
brarlans Rev. ed. in preparation by W. 
. Kerr. 


Lists of Stories and Programs for Story 
Hours. Effie Louise Power. 110p. pa. 20¢; 
5 or more copies, 10c ea; 100 copies, $6. 
New edition in preparation. 


Seventy-five Books of Adventure for Boys 
and Girls. Children’s department. Cleve- 
land public library. 1op. pa. roc; Io or 
more copies, 5¢ ea; 100 copies. $2. 
Annotated. 


Things I Like to Do: for Boys and Girls. 
Lillian Sutherland. 16p. pa. 10c; 10 or 
more copies, 5c ea; 100 copies, $2. 

‘ 


What Shall We Read Now. Mildred May- 
nard. 4 lists, grades 1-2, 3-4, 5-6, 7-8. 4th 
ed. rev. pa. ea. 15c; 100 copies, $3; set 
of 4, 30c; 100 sets, $7.50. 
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Books on Business 


2400 Business Books; arranged by author, 
title, and subject, under the supervision 
of John Cotton Dana of the Newark, 
(N.J.) Free Public Library. Third edi- 
tion, revised and enlarged. 472p. $5 post- 


aid. 
First and second edition published under the title 
“1600 Business Books.” 


Standard Practice in Personnel Work. Eu- 
gene J. Benge. 286p. $3 postpaid. 


Employees’ Magazines for Factories, Of- 
ces and Business Organizations. 122p. 
$1.80 postpaid. 


Industrial Relations. 3 vols. By Daniel A. 
Bloomfield. $2.40 ea. 
Employment Management. xx,507p. 
Modern Industrial Movements. xxiv,377p. 
Problems of Labor. xxi,436p. 


Miscellaneous 


Check-list of Pacific-Northwest Literature. 
Charles W. Smith. In preparation. $4. 


Check List of Periodicals. Alvan W. Clarke. 


59P. Ppa. 9oc. 

A list, with full statistics, of the periodicals 
indexed in Poole, the Faxon indexes. the Engi- 
neering index and the indexes published by The 
H. W. Wilson Company. 


Don’t Be a Quitter; a little story from life 
for life. S. H. Ranck. 4p. 100 copies. 25c; 


500 $1; 1000, $1.75 (Postage extra.) 

A bit of inspirational literature suitable for 
distribution to students leaving school, etc. See 
also the Vision of Anton in this list. 


Rocky Mountain flow- 
ers; an_ illustrated 
guide for plant lov- 
ers; with 25 plates in 
color and 22 plates 
in black and white. 
Frederic E. and Edith 

Clements. xxxi, 
3902p. flex. lea. $4.50. 

Flowers of Mountain 
and Plain. Frederic 
E. and Edith S. 
Clements. $2.75. 


Contains the 25 colored plates from Rocky 
mountain flowers, with text. 





Library 


Maxson Book Mark. (With Goop-Card on 
back in colors.) 2%4x6% in. Price: 
100, 50c; 500, $2; 8000, $3.75 postpaid. 
Instructs children, in an interesting manner, 

in the.care of books. 


Goop-cards. Posters. Teach children the 


care of books. Hand-colored, size 12% x 
18 inches for bulletin board or framing, 
each mailed in tube, 25c. 


Index to St. Nicholas. Vols. 1-45. Anna L. 
Guthrie, ed. 4709p. Red buck. $12. Sold 
also on the service basis. 


Quarterly List of New Technical and Indus- 
trial Books; chosen and annotated for gen- 
eral libraries by the Applied science ref- 
erence department Pratt Institute Free 
library. Issued quarterly 4p. pa. 1 to 50 
copies each issue for one year $1.25; 100 
copies $2.50; on orders for 500 or more 
copies, imprint furnished free. 


Toaster’s Handbook; Jokes, stories and quo- 
tations. Peggy Edmund and Harold W. 
Williams. With introductions by Mary K. 
Reely. 3d ed. xviii, 483p. $1.50. 
Jokes and quotations have been brought into 

one collection and classified under subject 

headings corresponding more or less closely 
to those used in library catalogs. 


Union List of Serials in the Libraries of the 
North Central States. Edited under the 
supervision of Clement W. Andrews of 
the John Crerar library. In preparation. 


Vision of Anton as told by Walter A. 
Dyer. 16p. pa. 10¢; 10 or more copies 5¢ 
ea; 100 copies, $3. 

A bit of inspirational literature for library 

workers and Teaders. See also Don’t be a 

quitter in this list. 


Supplies 


Printed Guide Cards for the Card Catalog. 
Prices: $2.00 a hundred, minimum order, 
100 cards. First choice, 612 cards, $10.00. 
European war, full set, 70 cards, $1.25. 
Limited set, 30 cards, 50c. 


A selection of 1295 subject headings, printed 
best quali de cards, center cut. 
“ : 4 6 Pra names or sub- 

jects most needed and which will be about 

equidistant in the average catalog. A ot 
subjects will be sent on request for use in ma 


ing up an 











